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Class Transfer Policy
Students are responsible for obtaining transfer approval from the Instruction and Registration Department if he or she
wants to transfer to another class. Transferring to another class in the same grade of the same language program
requires the approval of the Vice Principal of Instruction. All class transfers (either language or cultural) must be

requested by the first two weeks of each school year. There is a $20 processing fee for each class transfer.
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Placement Test Policy
Non BCS students/BCS student are required to take an oral and written examination when transferring from a lower
grade level to a higher grade level, or from one language program to another. Students may not request to skip a grade
level that is higher than their current day school level. You must provide a day school grade document
Exceptions: BCS student must have a recommendation from their current BCS teacher as well as the approval of the
BCS Academic Committee
There is a non-refundable $20 fee for each placement test application. No make-up exam will be given if the student

misses the test.



