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Welcome (back) to Berryessa Chinese School!

This is the forty-first year for us at Berryessa Chinese School (BCS) to serve the Berryessa
community. It would not have been possible to come this far without all of your continuing
support. For that, we thank you.

This comprehensive booklet (http://www.bcs-usa.org/first-day-of-school/) covers general
information such as our mission and school policy, as well as current activities and school
calendar. We hope you will find this handbook useful. Should you have any questions regarding
our operation, please feel free to contact us by mail, email or voice mail.

We look forward to another successful year of working together for our children.
Sincerely,
BCS Board of Directors

September 2020
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General School Information

1. WE B4R EEE School Location & Telephone
T S B H AiTE A Berryessa 2@ =T Bl - SE2ERAWAE » £ L
A GRS A 9:00 £ H4 12:30)G O SR RARAVERS © DU N &2
Hysthail B BB 5
Berryessa Chinese School is currently utilizing three school campuses in the Berryessa Union
School District. A BCS office is open to the public on each campus during BCS school hours
(Saturday 9:00 am to 12:30 pm). The 3 campuses are (See attached map):

M Morrill Middle School, 1970 Morrill Ave., San Jose, CA 95132
(408) 874-5874, (CP/MP/CFLK to C2/M2/CFL2 grade)

S Sierramont Middle School, 3155 Kimlee Dr., San Jose, CA 95132
(408) 679-3326, (C3/M3/CFL3 to C5/M6/CFL5 grade)

P Piedmont Middle School, 955 Piedmont Rd., San Jose, CA 95132
(408) 679-3325, (C6/M7 to C12/M12, CFL6 to CFL8 grade)

And the general postal address and voice mail for BCS is:
P.O. Box 32988, San Jose, CA 95132-2988, (408) 520-0227
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MORRILL CLASSROOM ASSIGNMENT

TBD
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SIERRAMONT CLASSROOM ASSIGNMENT

TBD
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PIEDMONT CLASSROOM ASSIGNMENT

TBD
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2. HEHEERER BE Classroom Assignment & Campus Parking
BREZBE BB ATE - A28 - 2RSS A = ez B MR
PR
The classroom assignment for all 3 campuses is attached for future reference. Any changes

on the classroom assignment will be posted in the individual campus office as well as outside
the classrooms.

3. KERE Parent Representative

SHLE R EAT S EAYR RILFBHE S M R RAF - FEAEAEIIAN T A
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The teacher and parents of each class should coordinate and elect maximum two Parent
Representatives to handle class internal affairs and communication with other classes in the
school and school administration. Please fill out the Contact Sheet after electing the new
Parent Representative and return it to BCS office of the campus. Former Parent
Representative should continue his or her duties for three weeks after school starts, or until

the new Parent Representative can execute his or her duties. BCS teachers and board
members are exempted from this duty.

I RERETEE General Guidelines for Parent Representatives
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1. Coordinate with teachers to provide teaching assistance and convenience, which includes
the following:
e Help the teacher to collect teaching materials and instruction tools;
e Schedule and coordinate Room Parent duty as well as Campus Patrol for the year;
e Remind Room Parents on Thursday to bring snacks and drinks (optional) to class
and encourage them to actively help teacher during class time;
e Report any parent who does not follow the instructions and operations of the
school.
2. Provide a communication channel between parents and the teacher to promote the
exchange of ideas and feedback.
3. Report to the parents at the end of the school year on all revenue and expenditure if a
class fee is being collected during the school year.

Parent Representatives should make sure they understand all the tasks. The contact sheet
should also be returned to the BCS office. The teachers will provide the following guidelines
and forms to new parent representatives so they can execute their duties:

= Guidelines for Parent Representatives and Room Parents

Parents & Student Handbook 12 Hi B4 T



= Room Parent Schedule and Weekly Calendar

= Template for Room Parent Absence Report

= Campus Parent Patrol Assignment Schedule

= Template for Reminder letter to Campus Patrol parents (need to be returned to
office)

= Classroom Checklist

= Participate in school business meetings and encourage other parents to participate
in all school functions.

= Attend all Parent Representative meetings and support school activities.

= Coordinate with BCS activity parent helper to help on school activities.

= Collect e-mail addresses of every parent at the beginning of school year and
forward school news.

4. EHFEE Room Parent
ME RO E O BIER AR RS AN AEESHERER O EEE
= A - BREIPH - ZRAER - ARAERMEIRE - IRBEH ZREER > BEHX
RAAIRE FiBh 2 EaR - AR AL ERIENEREIR SR 2 8 e, B sl fhax
B MR RARERME - EHREZTE  BEEARER  ZEROWHABITZERH L
TEfRE 2 — - MDFRSIBHREE M | R ERTE » KEEZEEREREZ YRR
ab it o BUEARZRIFIRE T 21% o APDEAAIDE G T &G —F 28 4) -

BCS is a cooperative school. All parents are required to serve the school. Services include
Parent Representative, Class Liaison, Room Parent, Campus Parent Patrol and Board
Member. The room parent assists the teacher and provides snacks for the class during recess
on his or her designated date. Snack is optional and provided per agreement among class
parents. As stated in the registration form, Room Parent service is mandatory. Failure to
fulfill this obligation will lead to future registration denial. BCS teachers and board members
are exempted from this duty. Parent representatives and class liaisons are exempted from this
duty (for 1 child).

EHZFEMBSE General Guidelines for Room Parent

1. 7H 8:45am LRRATEIEZE > KEBENTL - Fld - MEVE R » SiaiZdE B
MREEZ > EE A58

2. WHEIERNMERR I E NIRRT b — i & -
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10. WA ETHTAY > WABNE A H L PR R E R S RS

1.

Aurrive at the classroom by 8:45 am to set up furniture, clean up floor and whiteboard,
etc., if necessary. Fill in the BCS Classroom Checklist.

Assist the teacher in maintaining classroom order and ensuring student safety.

Assist in teacher’s classroom duties, such as distributing and correcting workbooks and

tests, roll call, etc.
Escort young students to the restroom.

Provide snacks, drinks, cups and napkins during recess if agreed upon by parents of the
class (please be aware of any food allergies among the students).

Restore classroom furniture, clean up the floor, and handle lost and found items at the
end of class.

If the Room Parent is absent without notifying the Parent Representative and a substitute
is not present, a $20 fine will be incurred. A make up service is still required. Repeated
violations will lead to future registration denial.

Go to BCS office at 9:45am to pick up and distribute mail.

Assist injured students to BCS office for first aid and inform the parents/guardians. Send
to hospital if the situation is required.

10. Assist in the emergency evacuation and lead the class to the designated assembly area.

Parents & Student Handbook 14 Hi B4 T



5. MEEEHFEZRT BCS Activity Parent Helper
FEMEERS B 2 STHES) - $UEBEHFEE TR E > A &S
B2 BT BB LN EE) o DOKEEIIEF T -
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Parents should always participate in school activities. If they are selected to be the BCS
Activity Parent Helper, they will be asked to help with the assigned activity (e.g. Spring
Performance) and work with the other members of the school.

If the parent helper is absent without notifying the class liaison and a substitute is not present,
a $20 fine will be incurred. A make-up service is still required. Repeated violations will lead
to future registration denial.

BCS teachers and board members are exempted from this duty. Parent representatives and
class liaisons are exempted from this duty (for 1 child).

6. K&K & Campus Parent Patrol

Rl It s R R AT B R RIEE - RERKER B/ R 18 5 E - 5
IHER R T 4/ N - IO R M (B Pk B 5 - 55 2B (& H R ]
* o DIEERTEIT 2 KR ] - S EEFRE TR ER R AT
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o Morrill K Sierramont f{l&: 3 & x 2 ¥ = B R 6 LB FRE
o Piedmont B&: 2 44 x 2 BT = G 4 £k &

BT
o Sierramont, Morrill 52 Piedmont #1&: 2 %4 x 1 3t = &% 2 4K EFR E
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PR AR 5 R R B 2 H Bl (FE S DT 8:45am, S{EHE 11:30am) - FEFIEER
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BoRF A RETEAE B2 2 SR AR
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Campus parent patrols are selected by the parent representatives in each class. Campus
patrols must be at least 18 years old. Please do not bring along other children. Patrol duty is
assigned to two language classes and one culture class on each school day. Please refer to the
patrol schedule on the following pages for the days that your class is assigned. Parent patrols
for each campus are assigned as below:

Language Class:

o Morrill & Sierramont campus: 3 parent patrols x 2 classes = 6 parent patrols.
o Piedmont campus: 2 parent patrols x 2 classes = 4 parent patrols.

Culture Class:
o Sierramont , Morrill & Piedmont campus: 2 parent patrols x 1 class = 2 parent patrols.

The primary responsibility of Campus Parent Patrol is to work with the campus manager and
to assure the safety of students and members of the school, as well as the security of the
campus.

The campus parent patrol is required to show up on time (8:45am for language class and
11:30am for culture class). A penalty of $20 will be incurred for parents who are late or
absent. Make-up service is still required for absent parent patrol, in addition to the fine.
Repeated violations will lead to future student registration denial.

Parents & Student Handbook 16 F& -~ B4 T



Campus Parent Patrol Assignment Schedule (Language)

TBD

Campus Managers: Morrill Campus:
Sierramont Campus: Bruce Touzel

Piedmont Campus: Doris Lau
Note:
1) Morrill and Sierramont Campus: 3 parents per class.
Piedmont Campus: 2 parents per class.
2) The campus parent patrols should report to the BCS campus office 15 minutes before the

school starts (8:45am) to pick up security uniforms, equipment and simple instructions.
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Campus Parent Patrol Assignment Schedule (Culture)

TBD

Campus Managers: Morrill Campus:
Sierramont Campus: Bruce Touzel
Piedmont Campus: Doris Lau
Note:
1) Sierramont Campus: 3 parents per class.
Morrill and Piedmont Campus: 2 parents per class.
2) The campus parent patrols should report to the BCS campus office 10 minutes before the
school starts (11:30am) to pick up security uniforms, equipment and simple instructions.

Parents & Student Handbook 18 F& -~ B4 T
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General Information

7. IRKREE School Objective

WE PR R BV DR RAININ —JU\EFEIUH - S5 5§ RIRRAIESE
WHEEtEREERE - FrA~EREE - B WS BEE S HEEE - AREE
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Berryessa Chinese School (BCS) was established in April 1980 by a group of enthusiastic
parents in the North Valley area. It was established as a non-profit, educational organization
under the IRS Code 501(c) (3) of 1954. It shall admit students of any race, colors, national
and ethnic origins. The objective of the school is to promote Chinese language and culture, to
enhance and enrich the multi-cultural environment in the local school district, and to educate
and promote active participation in the civic and community affairs.

8. BEEHHRE Programs of Study

T Th R EERG R R RIS AU E TR =10 FESELE
ig ~ Bafk CFL - A RMERR - PEIZIR ~ BIEFSUESE - —E EA+—#F
TRy B TR T Z A AR
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The school is in session every Saturday morning from 9:00 am to 11:30 am. Mandarin,
Cantonese and CFL classes are offered. In addition, we also offer a wide variety of cultural
classes such as folk dance, martial arts, Chinese painting & calligraphy and etc. These classes
are usually held from 11:45 am to 12:45 pm.

In an English-speaking society, it is very difficult to teach students Chinese language in a
weekly 2-hours class and expect success without parents’ involvement. It is highly
recommended that parents use every possible opportunity in the daily life to teach and
practice Chinese language with their children.
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9. B R 4H & School Organization
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BCS is a cooperative organization which is run by Board of Directors and Officers who are
elected annually from and by school parents. Board members include the Principal, Vice
Principal, Advisors, Secretary, School Liaison Officer, Deans of Instruction, Activity,

Finance, Registration, Human Resource, Campus Manager and their respective assistants. All
members are volunteering parents and DO NOT receive any compensation for their services.

The collected dues, registration fees and contributions are used to pay the incurred expenses
of classroom rental, teachers’ salary, teaching materials preparation and expenses. Any net
proceeds are carried forward to the following school year.

9.1 sH k45 B X EE= /S5 Organization Chart & Voice Mail

T8 S PR R S Y SR AR Sh A BRSNS (408) 520-0227 HIHLEARE - B
TREERAH AR EEREE - 5 R -

BCS employs a central voice mailbox. A general mailbox is used for all departments and
personnel under our main phone line (408) 520-0227. BCS Organization Chart is
attached herein.

9.2 BfgEE T /ERE &I Board of Directors / Department Responsibilities
9.2.1 ®{= Principal
HIMURER > HNMEEEEE » e 2RBE T -
A representative and coordinator of all official functions; prepares and submits
the School program to the Board, and executes it upon approval.
9.22 FEEIFE  Vice Principal of Curriculum

BEAE ~ AT FRMPENRERGZEH  fhEHEEEDL - B5EHE » CFL
KOUABIEBGS © SRR ERERTTH -
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Administers the Academic, Teacher, Parent and Student sectors; provides
guidelines for the coordination of each individual instructional department
(Mandarin, Cantonese, Chinese as Foreign Language and Cultural) of the school;
also sets up the annual academic plan.

9.2.3 {THEEIRE Vice Principal of Administration

SRS HETE R EEE L - ASE - M OEEEER

¥ e

Administers the school operation of each campus; coordinates operational issues
among Campus Managers, Registration, Human Resource and Activity
Department.

9.2.4 FAZE  Secretary
EHERR - gl ATESRATERGREA  TRESRE
SSUNAEL

Administers all documents, minutes, records of the school, calls all regular
meetings, and chairs the Nomination Committee.

9.25 /NEE  Liaison Officer
heR R R A E AR BERESFREEBNRERE -

Coordinates and handles School District affairs; coordinates Bay Area School
Activities, and reviews our Bylaws.

9.2.6 A  Advisors to the Board
HREKRESRGES  LFRFRETIENA -

Develops strategic plan for the school; provides advices and recommendations to
the Board, and chairs sub-committees on selective tasks.

9.2.7 FiIERE Principal Emeritus
B RAGEEBE  HIRERESGES » TR E LIENE -

Assists the new principal in routine responsibility; provides advices and
recommendations to the Board, and chairs sub-committees on selective tasks.

9.2.8 [FEEHIZ4H Mandarin Instruction Department

HRBEEEIIEGS - AEBEEEITREE - 0 - KRB EVIR ARG ZEE -

Parents & Student Handbook 21 Hi B4 T



Administers the instruction and curriculum of the Mandarin section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

9.2.9 CFL Pt#%54H Chinese as Foreign Language (CFL) Instruction Department

25 CFLIEAG; » &5 CFL IR - #hl ~ REMPAEVIRZL & -

Administers the instruction and curriculum of the CFL section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

0.2.10 EEIFZ754H Cantonese Instruction Department

SR EREIET 0 REEREIIRE ~ 2l TRAFEEVIRAGFZELE -

Administers the instruction and curriculum of the Cantonese section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

9.2.11 /bEHEZF54H Cultural Instruction Department
EFCUEHEETS bR ~ 2l - RERBAETURZ 482 5#(F -

Administers the instruction and curriculum of the Cultural section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

9.2.12 AZzf Human Resource Department

fiAaH ~ FHISEET R TEBNE - BB ASAEE B A EHE el R

[e]

Recruits contractors, administers personnel affairs; assists in staff development,
and maintains staff records.

9.2.13 At fr &R 4H Registration and Information Technology Department
BESAFEMEREERRNE - ARSI THE b

Conducts registration for all classes (Mandarin, Cantonese, Chinese as Foreign
Language and Cultural) and maintains student records; also provides training,
implementation and utilization of information technologies for school applications.

9.2.14 ;E#EhZH Activity Department

BEREBHRAN S BRS N R SE-

Takes care of all extra-curricular, social and fundraising activities.

9.2.15 RIEEH T+ Campus Managers
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SESHREEE TS  HFERNAS | HSEA SR e

Administer the school environment of the school campuses; maintain the safety of
the campus attendees; coordinate operational issues on the school campus; also
manage and organize Parent Representatives on the campus.

9.2.16 HA54H Finance Department

BREH SRS
Administers the finance and treasury operation of the school.
0.3 8w g General Membership
LR e yd g = Sl PN %
(i) TEFGEEMAVE AR E
(i) FERCEEN
(iii) FERGEEAM IR A DEER A4
The general membership of BCS consists of the following:
(i) Parents whose children are currently registered at the School,
(if) Teachers of the School,
(iii) Adult students who are currently registered at the school.
9.4 FFEwe:® Board Meeting
PHTESEEHRETH BT R DBEERER - NEFFELHEA VR T2 g
BRE - BORE/ HEANHBME  DUEH T —FEZEE - FERGAHAT]

BERRATES o BTHEGRHE«HZ @S A g ARG TIEE A
27 °

FU

»

\

A regular Board Meeting is scheduled every month while the school is in session to
discuss regular school business. In addition, there is at least one General Meeting prior to
the end of June of each year to elect new officers. The date of the meetings is indicated in
the school calendar. The place of the meeting will be announced in the BCS Newsletters.
All meetings are open to BCS general members.
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School Policy
10. B2 4 % 5% ¥ 7% Student Code of Conduct
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Student Code of Conduct

OFFENSE

CONSEQUENCES
(Previous patterns of behaviors will influence the
consequences)

Possesses, sales, uses furnishing weapons, guns,
knives and other dangerous weapons at school.

Police referral and expulsion

Possesses, sales, uses controlled substances including
alcohol or intoxicants of any kind.

Police referral and expulsion

Gang-related conduct/activity in all school campuses
and during all school sponsored events. The
conduct/activity includes but not limited to symbols,
graffiti, apparel, colors hazing initiations and hand
signals commonly associated with gangs.

Police referral and expulsion

Causing/attempting/threatening physical injury to
others includes fighting.

(B

. Four weeks suspension. 2. Expulsion

Possesses, sales igniting explosives such as

Sexual harassment

. Four weeks suspension. 2. Expulsion

Prolong staying outside of classroom while school is
in session

. Verbal warning. 2. One week suspension.
. Two weeks suspension. 4. Expulsion

firecrackers, smoke bombs, sticks bomb 1. Four weeks suspension. 2. Expulsion
1. One week suspension. 2. Two weeks suspension.
Possesses, use of tobacco -
3. Expulsion
Defiance of school authority and teacher’s instruction L. Letter warning. 2. Four weeks suspension.
3. Expulsion
. 1. One week suspension. 2. Two weeks suspension.
Possesses, use of matches or lighters :
3. Expulsion
Harassment, intimidation to other students L. Letter warning. 2. Four weeks suspension.
3. Expulsion
1
1
3
1

Profanity/abusive language or gesture or racial and
ethnic slurs

. Letter warning.
3.Expulsion

2. Four weeks suspension.

Steal/attempt to steal school or private property on
school campus.

1. Four weeks suspension.
2. Expulsion (Parents are responsible for all loses)

Repeated violation of teacher’s rules in a classroom

1. Letter warning. 2. Four weeks suspension.
3. Expulsion

Tardiness/class cut

1. Letter warning. 2. One week suspension.
3. Two weeks suspension 4. Expulsion

Vandalism/defacement of property

1. Four weeks suspension.
2.Expulsion (Parents are responsible for all loses)

Out of class without permission

1. Letter warning. 2. One week suspension.
3. Two weeks suspension. 4. Expulsion

Return to school during suspension

1. Expulsion

& (All offense and consequences is based on) Berryessa Union School District Code of Conduct

# (Parent contact/Conference-ALL CASES)

& (All offense is available for public inquiry and shown on the report card)
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11. ZiEZ#F Classroom Order & Discipline

a.

HEEETEH CEHRE 2 AR0E - WS ERGERAESR - BTl B2
BHFARI > WA BRI S A AE R RAREAT ©
A C RS IR E RN A > R E W E > NEHEEEE AR RA o
PR A SRR YRR A “EAfRECAR” o DUT Rt A
() B —X OEE
(i)  HF HROEES
(i)  H=Z BRECH
(iv) B #5200 “Check Mark”
(V)  FAR EZEWAEHNSEFE AR
PPt /N sl | 3= W= WA iR e s W5 Ml
ﬁEI?%H#%iEE REMAERINEEETENEE - NEEHRE > Al 2420
FEAFEEEF AN > HAEIRALETEESL - B8 NGHER > g2
+£ﬁ%f§ﬂ% A IAE] FER o WA —RZ NI —TOR B IRAE o R
P AENEZ TR 0 A oERE B3R -
B BN A RN EREZEE » AU THE
() BT EBEIERER “HIREH" SR EHRHEH - ZEOA - EFE
Eil4% o

g

(i) S 2MEEE Rl ERRRYT - FmEE
(i) =2 2R “EEl EERRFT - ERIUR

(iv) Bz 20 “Bel L3R - BER Y
The teachers will decide their own methods of managing the classroom. Rules will be
announced to parents and students in the beginning of the school year.

The School recommends positive consequence to encourage and reinforce positive
behavior.

More serious disciplinary disturbances are handled according to the following guidelines:
(i) First verbal warning
(i) Second verbal warning

(i) Name on Board
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(iv) Check mark by name
(v) Send to Office
Procedures & Policies related to “Send to Office”

Room Parent takes the student to the office for a conference with school administrator. If
no Room Parent is available, the teacher can send for a staff to escort the student to the
office. The incident will be recorded and the student receives a 15-minute time out. A
school staff then takes the student back to the classroom. If a student is sent to the office
the second time on that school day, he/she will be retained in the office until 11:30. The
student will not be allowed to return to the classroom. School will issue a warning letter.

d. The following guidelines apply if a student is “sent to office” within a school year:

Q) First offence: Teacher issues notice with return slip to parent notifying the
incident. Parents should contact teacher for details.

(i) Second offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Written Warning.

(iti)  Third offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Four Weeks Suspension.

(iv)  Forth offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Expulsion.

12. —BERE B ER A General Policy

12.1 S HENE ~ EEEREE LS A Change of Contact Information

BRI BRI A E) - S RRAIARS - BN RS i
BERREREE - R - BB SERHS AN EER A M ED) %%E
BRI -

Please keep the Berryessa Chinese School office informed of all changes so that your
child’s emergency record can be kept up-to-date. This is vital in case we need to reach

you in an emergency. It is your responsibility to notify the school of any changes to
your address, phone number or emergency contact.

12.2 Bt R 4R Pre-school and Kindergarten Registration
+ZH ZHADmW R Z S E AL - 2 H ZHADm UL < 405 v E B
iR BRI R AT DEEE (PR CFLBE) - S5 S I EGEENR - DIsEBHH A
=
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Any child who will be five years of age prior to December 2" is eligible to enroll in
kindergarten. Any child who will be four years of age prior to December 2" is eligible to
enroll in pre-school class (except Chinese as Foreign Language class). Parents need to
bring the child’s birth certificate or passport to confirm the birth date during registration.

12.3 B4z Student Records

REAEERATHR T LA E4Cs; - R REZACH0 AN EBEE - 1]
FIZE ~ 05 EME ~ BIRER ~ BefpsEy -

Parents have a legal right to inspect and review any and all official school records and
files that relate directly to their child. If a parent has concerns regarding the accuracy or
appropriateness of any information or record maintained by the school, he or she should

discuss it with the teacher, the Curriculum Department Dean, the Vice Principal or the
Principal.

12.4 #EHTAHHI] Transfer Policy

HEREITREE - AR RIEFASUNRIHFEIIERR - W2IpkeEs (BaeH
TR 5 2 B & FHVERITERE) &0 AN EAAERUAER TR A5 - FRNER
4 HFFS I HBkaE R - fRMNEA S TRk AT 200/ \ H VG5 - [FIEREE
(BHEE ~ B5E ~ CFL ~ LI H[EF4RMERVEDL - FRIFEEIFRIR EARUAE, TRIR
TAERT o B2AEFTERAYETARA Al R O MRS ETAR -

To transfer, the student’s parent needs to fill out the Class Transfer Application Form and
have it approved by the Curriculum Department Dean (Please refer to the current School
Calendar for the placement test to skip one level). This application must be filed during
the application registration period. BCS holds placement test in April (BCS students
ONLY) and August (external students) for students who wish to skip grade. Class
transfer of the same grade in the same curriculum is not allowed, unless approved by the

Vice Principal of Curriculum. Registration for placement test level cannot exceed day-
school grade level.

12.5 #EZFl Tardiness
BABRRREEME Y — « ARERREE VARt FaRSe B Bk 2k F
O - BREFEAE RN 7/ FO-F 17y « R REWNARERBEEZT -
WHESIN BRI AEERELE -
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Student’s late arrival to school is a major problem. We ask that every effort be made to
have your child arrive at the classroom before the opening bell. However, students should
not arrive at school before 8:45am. Parents must pick up their child on time after school.
The school will not be legally liable in the event of any accident.

12.6 EFEEREL Early and Late Pick Up

WHEAA “RE" PR BUHER RAFIRERAEEFE - RERAE
NEHEERAR NG - HEEMZEU “BARERTEFERR" F=f BB EEATEE
FREERS” B o RERJHFIAE - K N "SRR RIREREAR” B (Student Early Release
Slip) ZZ&aERN » A FIEHEERA)

BAENFTRETIRFER - AR EFEEER - RHLERTERERAE - K&
WA E N BREBEMEU BRGNS R “BRAERIRERSE R B o B2
ARFNRE R "EAEIRATEEREERS Bi(Student Early Release Slip) 2C45EHN > A
AR

B A ERIE AR EE eSO 2 “RAIRATRRR SRR BH o
%iéiz%‘ﬁﬁﬁ °

Parents or relatives needing to pick up their children prior to regular dismissal time must
first go to the campus office and fill out the Student Early Release Slip. The campus
office will check the ID of the person picking up the child, fill out an entry in the Student
Early Release Log, and issue the slip to be submitted to the teacher when the student is
picked up.

If a student is to leave school early without being accompanied by a parent/relative, the
child must bring to the campus office a permission note from the parent. The student will
then complete the Student Early Release Slip. The campus office will enter the
information in the Student Early Release Log and the student is issued a copy of the slip
to be submitted to the teacher prior to leaving the campus.

Teachers will only release a student early if a Student Early Release Slip is signed by the
campus manager or office assistant.

BRI > G RPAETRAL > WRHEHE TIEANBRAAE NI - REMH
FE MR T Lo s8 P RIS - A RSB IURREREE - SRR & s
=EWhek o FrAEREE RS $20 215K -
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12.7

12.8

12.9

12.10

Parents must pick up their children within 15 minutes after class dismissal. Late pick-ups
are a hardship for the child and an inconvenience for the staff member who has to wait
for the parent. In the event of an emergency, please contact the campus office to advise us
of your situation. There will be a penalty of $20 late charge.

GE  Absence
A0 BE e 2 o B Al 4

a. S B EREF AT AIEAT -

b. MR AT LABRE & K GE 7O )/ \Rp AT [F) 2 Bl 48 A 3R R -

C. WURIRIEAZFFER R » AILL “MEEGRIE" —XETE - SE2 RN Z B 2 s E
> o

Parent of the absent student should contact the teacher as soon as possible

a. Excused Reasons: please inform the teacher before 6pm on Friday (a day before class).

b. Sick Leave: please inform the teacher no later than 8pm on the class day (Saturday).

c. All unexcused no-show will be treated as “Out of class without permission” under our
Student Code of Conduct.

IrEEi4EE  Toys and Extra Money
PrIFSCOBZETZ A > AT RE BT B EIRL -
Money and toys should not be brought to school without the teacher’s permission.

FWHEE Lost and Found

SRRV & B B I A DU R R0 - WISESIERY) - 55 SROms BB
R FE o

All items of clothing and backpacks should be marked with your child’s name so that
they can be identified if lost. Found items may be brought to the Office Assistant at each
campus to be claimed.

FEHIZAET > #iE  Parent-Teacher Communication

F R FEF HRAT - iR1% ~ SFRERE R FHES SRS EE R - e
[~ B2k BN S AR R S B R BB ERE - B R SRR
RKFEW) - RFEETE > KFEZ4 °
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12.11

12.12

12.13

Parents and teachers are encouraged to communicate to each other before and after the
class, during class recess, on weekdays and other possible available opportunity. Any
topics like student’s progress, learning method, and feedback regarding the teacher and
school can be discussed. The Berryessa Chinese School is a cooperative school. BCS will
benefit all parties by working closely together.

FEHTEF Parent Grievance Procedure

a. MIZENET 5w

b. WIARREMER - BLRHRHERFTHY FAT B BT 5,

C. WMSAREMEHR » BRIF R B RET5m;

d. M REERER > BORRIRRER BRHITEFFAEZESREG®HRE - —WME > £5Y
TR -

Meet and discuss the concern with the teacher;

B

If the concern remains unresolved, escalate the problem to the appropriate
Department Dean or associate deans.

c. If the concern remains unresolved, escalate the problem to the Vice Principal or
Principal.

d. If the concern still remains unresolved, the Vice Principal or Principal should be
asked to place the issue on a Board of Directors Meeting agenda. The Board of
Directors will normally be the final level of appeal.

SSEEFHI Disaster Preparedness

ARGREEG R THYIEYE o T REERR AR R T o BN
P R BLER A R B R B R T o SCERSEARNSG - ARSI BN 2T - 5
Z& - B NEHEE A AR MES RSz B EE LI -

Fire alarm exit drills are held yearly at school. We also practice our “Duck and Cover”
exercise in conjunction with the fire drill. This is a practice during which staff and
students seek cover under a table or other sheltered area in case of an earthquake. During

disaster time, all students are retained until the arrival of a student’s parents, guardians or
assigned person (base on provided information in registration form or emergency record).

S A Sit-in Student

ARGEA RFTAF IR Bk - B S A AR A IE A s -

Parents & Student Handbook 32 F& -~ B4 T



All students must register to attend class in Berryessa Chinese School. Sit-in students are
not allowed.

EREE)
School Events

13. 5 Activities

FEEHHTHI—FE > WOFERE T —250E5F) PRS2 RGE MR E K2 A
EAE Berryessa (LMY G B - EEIEEIEMEETEIRIPEE: - WREFE T HEATS
¥ FmaEarER > WEEIATK MRS - R —E B HEERIMEO
1 BRI N AR RS ER A TS - SFEINEE !

Throughout the school year, there are several activities in BCS to promote the Chinese
culture to our students as well as to the Beryessa community. Many of them are still being
planned and need your talent and support. If you would like to contribute to any of the
following events, or simply have a suggestion or request, please contact our Activity
Department. Details of these events will be announced in the upcoming BCS Newsletters.

131 [kiEHE Fire Drill -- TBD
=R H BT KOEYE - A SR RER T ELE -

BCS will have fire drill rehearsal on 16/42/2019. All parents should work together
with our school administration teams.

13.2 ®kEEEE Fall Carnival -- CANCEL

BEMKERETIVEE S T P OB ESER 2 — (B E G
EHEIFES] - AEFE— > Ib— B T Sierramont FIEAVIRIGEIT > &
Rt &) ~ BFER - #hit - DB - MRfONE - EEhg S | Belhn AT - IR
i F2=F—hFH—F<HEFN—K | HERECWHE L EEesk
011 3E — K B4R TR AR 7% T (M B AL A i !

It has been a BCS tradition to hold a Carnival during the fall to promote the
community spirit of BCS. As in the past, the event is going to be held at Sierramont
campus playground. There will be food, games, raffles, a giant slide, cotton candy,
sporting events and much more. Come join us to enjoy a day of fun on 16/26/2019
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after school. Please mark your calendar! Make it a happy and wonderful event between
you and your children with the BCS community!

13.3 EigEEE BCS Academic Competition

EUEEHE - BEEHL - CFL B ~ e E—FE _—F—-H F=HM=TH&HE%
TEFIA EIH ARV ER A LE R - THA B IHSAHSE — 4 BHRRER 2L 5
B2 EAMTEL AR -

BCS academic competition will be held on 1/23/2021 for Cultural classes and
1/30/2021 for Mandarin, Cantonese & CFL classes. There will be many different
categories and groups of competitions. The winner from each group will represent
BCS in the ANCCS Academic Competition.

13.4 ¥FEE New Year Celebration
BRgt_E_—FE " H T+ HE Morrill FIEETHER VUG ) -

GH—FRYIFREMEERESER ~ /NS EE - fE—EBEAE aﬂzﬂaﬁ
A LU A B B B - (EREIRIN > S [F]— B R AR S B AR
HEERG 2 -

BCS will hold a Chinese New Year celebration at the Morrill campus on 2/27/2021.
Performances include the dragon dance, lion dance, singing and dancing by our
younger students and more. Unfortunately, we cannot light up fireworks to celebrate
with everyone at the event. Nonetheless, an award ceremony for all our academic
competition winners will be held at each campus.

135 fHE VU HEE BCS 40th Anniversary Celebration --- TBD

EEATE /NP A B R A S B R SRR 2 o TEE S
THEZHFVUHLE Sierramont % & ZR1T - ﬁﬁﬁ—%‘éﬂé ~ BRI S A B BE AT
TR (BRI EE% > BMTRFE AR  SBAKEES !

This is the time to showcase the talent of our students and members. The 40%
anniversary celebration will be held on 3/14/2020 at Sierramont campus. To all
musicians, dancers and entertainers—it is time to get ready for this big event. Further
information will be available after Chinese New Year. Please sign up to share your
talents.

13.6 EFiirE Graduation Ceremony
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SEMRREIGOHE T A AT EBG » HERREAR  ER
FEAIIZ] AR R PSR -

This year the graduation ceremony will be held on 5/15/2021. This is a long-awaited
moment for our graduating students. Please join them to share this exciting time.

13.7 HEE Teacher Banquet
SAENHET e B = — A HFNHEET > BRI R S A 2 Al E2
K% TTHIERR

This year the Teacher Banquet will be held on 5/16/2021. It will be our pleasure to
show our appreciation to all our teachers on this day.
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FE([EGk  Parent Return Slip

Aot A R 0 WA EIREAD © SRR > FHACEHFAE o

Please read below, complete the entire form on the revers side and return this slip to the student’s
teacher.

HETEEEETM > FREEE TR AR AT ER - ot B R ZREA) ML TR AR
AR =R o

| have read the entire student handbook. | agree to comply to all rules and regulations in the
handbook. I also agree to have my child comply to all rules and regulations whenever applicable.

BEENEE

HRREARIETR L, EAVINZAE SN th SCEAHES) L~ (R R FiEER G E R © [F]
IR P AT S S AL & P SCERA ~ TR T S BRA R HE EMI BB E TR R
Waiver of Liability

I consent to the named student participating in the Berryessa Chinese School (BCS) activities,
and undersigned that | assume the risk of accident or injuries sustained from whatever cause in
the connection therewith and release ANCCS, BCS and its board members and staffs from any
liability from any such accident or injury.

BERLE/XR/BITHEREHN R EHE
FRAE L0 7 5 1 2 o SR Y R A P A B AR N B Ry / /R 8 rp SO AR R I LR R
i P REREAS B SR A A BAT AT A 1

FRAE 7] R 18 55 v SR A SR A M A 2 VA R O B R, 98 5 S R B Rl ot A AR T
TH (s A s o

BCS Students/Parents/VVolunteers Media Release and General Liability Agreement

I hereby irrevocably consent to the unrestricted use by Berryessa Chinese School (BCS) and its affiliates
of any and all of the photographs/audio/video taken of me on for all purposes including without limitation,
art, editorial, advertising or trade without further compensation to me.

I hereby waive any right to inspect or approve the finished photograph, advertising copy or printed matter
that may be used in conjunction therewith, or to the eventual use that it may be applied.
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REWHES R

Name of Parent: Student ID#:
BCEHE RIZT

Occupation/Skills/Hobbies:

pEss &R Bk EEHE

Contact Information: Tel: Email:

B4 SRR
Name of Student: BCS Language Class:
LI (5 )

Culture Class (if you have one):

e =
Parent Signature:

HHA
Date:
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