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General School Information

1. WE R ESE School Location & Telephone
SR H AT Berryessa 2@ AR FTEENE ol dr - B2 @A AE - /£ L
R (/S A 9:00 F[H4 12:30) B S M Bl RARIAVER - LN &SR
EOREUALIWSEEERT
Berryessa Chinese School is currently utilizing two school campuses in the Berryessa Union

School District. A BCS office is open to the public on each campus during BCS school hours
(Saturday 9:00 am to 12:45 pm). The 2 campuses are (See attached map).

Morrill Middle School, 1970 Morrill Ave., San Jose, CA 95132
(408) 874-5874, (CP/MP/CFLK to C3/M3/CFL3, HSIC)

Sierramont Middle School, 3155 Kimlee Dr., San Jose, CA 95132
(408) 679-3326, (C4/M4/CFL4 to C12/MAdv2/CFL8)

The general postal address and voice mail for BCS is:
P.O. Box 32988, San Jose, CA 95132-2988, (408) 520-0227
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Reserved for Teachers and Staff
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2. HEHEERER BE Classroom Assignment & Campus Parking
BREBE BB RS - W) - BRI A = ez B =S MR
A
The classroom assignment for all two campuses is attached to the addendum for future
reference. Any changes on the classroom assignment will be posted in the individual campus
office as well as outside the classrooms.

3. FERE Parent Representative
SYEHZAEYE YR EILFEBHE WA R EAE - FEAERABRIINE R
A B IR T A o 5B IR RITERE R RATR - WNHEE = EHIANE4Y
FHEREGEER - BE-REFRERERARZBBER SMEFE=E] > SEitEREN
A DU T HIBoRs Ry 1 - BRE AR RIS = o] R 5

The teacher and parents of each class should coordinate and elect a maximum two Parent
Representatives to handle class internal affairs and communication with other classes in the
school and school administration. Please elect up to two parents and have them complete the
online contact form within the first 3 weeks of the school year. Former Parent Representative
should continue his or her duties for three weeks after school starts, or until the new Parent
Representative can execute his or her duties. BCS teachers and board members are exempted
from this duty.

RERFTBE  General Guidelines for Parent Representatives

1. fEBc&EEEEE T - RJWEh - T RAJT(E - fla:
o HBIEAIELRM - BUEHHE -
o THERFEHZREWESR MIEKERERE  WHEEHE -
o FEHINUEFTREEZFHEH R &R AU ERA milie e e - P

FEAFERAE) - Bt MR E N LB EERRR -

o HWINAETFNREARERSERTT - DIEESHAZFzS -

2. BRI MR ENERITMN - UG HE 2 M - Pl EIER &M AR
FHER - (FEEAMEREMIcEEHREHE -

3. WMEEHFKRWEIIE - It ATITEIYHSHEA - ATREFLE R - KU
HRAMEIERE -

4. FEmMSNIRBEH#  AEREHERERTER SR EMEESMERE
THEE) -

5. HIFSMEERAREY @ STHE R ST R 2R & THEH) -

6. TEEHFRSBIEN ZEH)E - MBI 2P R & 2 -

\
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7. FERER > WESFKRZETEFIIL - /FRITT 2B ERHEIRRTT
ZEHE

1. Coordinate with teachers to provide teaching assistance and convenience, which includes
the following:
e Help the teacher to collect teaching materials and instruction tools;
e Schedule and coordinate Room Parent duty as well as Campus Patrol for the year;
e Remind Room Parents on Thursday to bring snacks and drinks (optional) to class
and encourage them to actively help teacher during class time;
e Report any parent who does not follow the instructions and operations of the
school.
2. Provide a communication channel between parents and the teacher to promote the
exchange of ideas and feedback.
3. If aclass fee is collected during the school year, report to the parents on all revenue and
expenditure at the end of the school year.
4. Participate in school business meetings and encourage other parents to participate in all
school functions.
Attend all Parent Representative meetings and support school activities.
Coordinate with BCS activity parent helper to help on school activities.
7. Collect the email addresses of every parent at the beginning of school year and forward
school news.

4. EHFEB Room Parent
HE P ERE OIS » FTANR RS AN AERESHERNER S EE=E
= BE - ZEPE - REARKEHZRE - RIFEH ZFEER - HHREHRRE
EhpBhEEN EER - WA EEIEERER S 2 B, B R Atak A - DI
RARERME - EHREZTIE  BEAEARR > RENEBTZEF TIEREZ
— AEREYIIREEME b FENRTE - BEIGZEANIERZ NEE M - B
EARERFE TR o AP RGEE R —F 28 E) -

oo

BCS is a cooperative school. All parents are required to serve the school. Services include
Parent Representative, Room Parent, Campus Parent Patrol and Board Member. The room
parent assists the teacher and provides snacks for the class during recess on his or her
designated date. Snack is optional and provided per agreement among class parents. As
stated in the registration form, Room Parent service is mandatory. Failure to fulfill this
obligation will lead to future registration denial. BCS teachers and board members are
exempted from this duty. Parent representatives are exempted from this duty (for 1 child).

Parents & Student Handbook 7 K~ B4 T



EHFERE General Guidelines for Room Parent

1. 74 8:45am [ERETENEAE - KEZEWNEL - G140 WEER - SfaayZ g 58
WHYER » WIEE “BEFHE" -

2. WABIEENHERFR E NIRRT — R e & -

3. WABNEENEEE AR - Bl - R SEIEE ~ BlUG - U TFLREEET ~ Bio Rt
5~ WEt RGOERE B ~ B -

4. WRBhAEE T -

5. TEERMEIREFZALELL ~ B0k - M RBMETERERE - HFHEZEEGHEY
RS -

6. TERAT > WHEIEAT - BAEWEEEIFR - RFFERE R R K EHELY) -

7. ([ HZERNHETEE CREZRARBIGEEARFEE ) RSz $20 - WHZHE
fEH - 0wHE B VS G  ARR A2 TR S -

8. EERH B4 9:45am L&A = B BRSO SU RN 7 45 AP E A -

9. WMENEEEAELIRER A AETR  BHEERE - AEBEFRUENARE -

10. AAABSTHHY  Wh BN B A DR A B e SR At RS -

1. Arrive at the classroom by 8:45 am to set up furniture, clean up floor and whiteboard,
etc., if necessary. Fill in the BCS Classroom Checklist.

Assist the teacher in maintaining classroom order and ensuring student safety.

Assist in teacher’s classroom duties, such as distributing and correcting workbooks and
tests, roll call, etc.

4. Escort young students to the restroom.

5. Provide snacks, drinks, cups and napkins during recess if agreed upon by parents of the
class. (Please be aware of any food allergies among the students).

6. Restore classroom furniture, clean up the floor, and handle lost and found items at the
end of class.

7. If the Room Parent is absent without notifying the Parent Representative and a substitute
is not present, a $20 fine will be incurred. A make up service is still required. Repeated
violations will lead to future registration denial.

8. Go to BCS office at 9:45am to pick up and distribute mail.

9. Assist injured students to BCS office for first aid and inform the parents/guardians. Send
to hospital if the situation is required.

10. Assist in the emergency evacuation and lead the class to the designated assembly area.

Parents & Student Handbook 8 F& ~ B4 T



5. EEEXRRKFZIL BCSActivity Parent Helper
KA EFE RS BLERf 2 R IE)ES) o #%E BB R RELNFE R » A T ERE
R Z B TE RN (ANBFETE N EE) o DORIEBIEFHETT -

U0 5 Bl o e SRR CRELPE M a8 SR 552 (UF) - B IEETRRS20 > W FEmi(E H - 40
fHE RS R - SERORFE IR B SR HES

BREARSERIAIRCE 1] R o ABEHLA] i (P —F2082 ) -

Parents should actively participate in school activities. If they are selected to be the BCS
Activity Parent Helper, they will be asked to help with the assigned activity (e.g. Spring
Performance) and work with the other members of the school.

If the parent helper is absent without notifying the class liaison and a substitute is not present,
a $20 fine will be incurred. A make-up service is still required. Repeated violations will lead
to future registration denial.

BCS teachers and board members are exempted from this duty. Parent representatives are
exempted from this duty (for 1 child).

6. K& XK & Campus Parent Patrol

REaRKBEHFN R EARETEIARRIET - ERERSFHEFW 18 5L L - 55
IHER RIS T 4/ N - FIOKEB R M (E P & 5 - 552 R{& H R ]
% 0 DUAMERE P Etaf 2 2K H I -

Rl E3HTAE HRC G EE H EELIRERINEIL R R 24 -

PR AR ) o R AR BN 2 ¥ 2 (FE S BT 8:45am, SZ{EHE 11:30am) - #EFEER
FEBETRHETR $20 © SRR RAEFCETRILYAZ IS ME HKE - EREIVERES
BoRF A HETEAE B2 2 SR AR -

Campus parent patrols are selected by the parent representatives in each class. Campus
patrols must be at least 18 years old. Please do not bring along other children. Patrol duty is
assigned to three language classes and one culture class on each school day. Please refer to
the patrol schedule at the end for the days that your class is assigned.

The primary responsibility of Campus Parent Patrol is to work with the campus manager and
to assure the safety of students and members of the school, as well as the security of the
campus.

The campus parent patrol is required to show up on time (8:45am for language class and
11:40am for culture class). A penalty of $20 will be incurred for parents who are late or
absent. Make-up service is still required for absent parent patrol, in addition to the fine.
Repeated violations will lead to future student registration denial.
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General Information

7. IREE School Objective

WE PR R BV DR RAININ —JU\EFEIUH - S5 5§ RIRRAIESE
WHEEtEREERE - FrA~EREE - B WS BEE S HEEE - AREE
H H R R P B IESEE = R T - DAE 2 Bibthe 2 T U BRTR 2

Berryessa Chinese School (BCS) was established in April 1980 by a group of enthusiastic
parents in the North Valley area. It was established as a non-profit, educational organization
under the IRS Code 501(c) (3) of 1954. It shall admit students of any race, colors, national
and ethnic origins. The objective of the school is to promote Chinese language and culture, to
enhance and enrich the multi-cultural environment in the local school district, and to educate
and promote active participation in the civic and community affairs.

8. BEEHHRE Programs of Study

T Th R EERG R R RIS AU E TR =10 FESELE
g~ Baf ke CFL - SyFRMSER « PEITIR » BIESFSUESE - —fE EA+—H#5
FHE+ TR A sy 2 EER

FESHEEEE I EE - RARRNSH - BEESEEN/NFHY G
SRREMEG T - FRE/ T LRIEENWEERET - BB (e T IR e K IElF
X HIERFHERRR - BREAEHELETHHEGE - HELE L0 WHIT2—
FESRE oL - Ul 2 — i Rym 220 It

The school is in session every Saturday morning from 9:00 am to 11:30 am. Mandarin,
Cantonese and CFL classes are offered. In addition, we also offer a wide variety of cultural
classes such as folk dance, martial arts, Chinese painting & calligraphy and etc. These classes
are usually held from 11:45 am to 12:45 pm. HSIC is offered from 9:00 am to 1:00 pm.

In an English-speaking society, it is very difficult to teach students Chinese language in a
weekly 2-hours class and expect success without parents’ involvement. It is highly
recommended that parents use every possible opportunity in the daily life to teach and
practice Chinese language with their children.

Parents & Student Handbook 10 F& ~ B4 T



9. B R 4H & School Organization

WBE P LEREHEREETELSRES - UEE - B - &R - ARHE -
PO ~ JEMH ~ VEEhAE ~ A - AHAH - ZHBEE R o B ERITEA B4
EERAIERY -

SR A WA A B E R & R AR HATCEHB RS - DRB R
K BRCER R o R NS -

BCS is a cooperative organization which is run by Board of Directors and Officers who are
elected annually from and by school parents. Board members include the Principal, Vice
Principal, Advisors, Secretary, School Liaison Officer, Deans of Instruction, Activity,
Finance, Registration, Human Resource, Campus Managers and their respective assistants.
All members are volunteering parents and DO NOT receive any compensation for their
services.

The collected dues, registration fees and contributions are used to pay the incurred expenses
of classroom rental, teachers’ salary, teaching materials preparation and expenses. Any net
proceeds are carried forward to the following school year.

0.1 4HEBGEHEE MESIER  Organization Chart & Voice Mail

B SRR HIRE S I eh el A EAREREERHS (408) 520-0227 A {fLEAEE -
FRERRCEH SRS TIE - 55 AT -

BCS employs a central voice mailbox. A general mailbox is used for all departments and
personnel under our main phone line (408) 520-0227. BCS Organization Chart is
attached herein.

9.2 BREETIEHE KM Board of Directors / Department Responsibilities

9.21 M Principal
HIMURER  HAHESTAE @ MiHeREE RITIE -

A representative and coordinator of all official functions; prepares and submits
the School program to the Board, and executes it upon approval.

9.22 EFEIRKE Vice Principal of Curriculum

BRAS - P - REMEZEVUREZGZER MR - SR8

CFL ~ &I SUEDIET - dREBEMR S FAERTTH -

Administers the Academic, Teacher, Parent and Student sectors; provides
guidelines for the coordination of each individual instructional department

(Mandarin, Cantonese, Chinese as Foreign Language, HSIC and Cultural) of the
school; also sets up the annual academic plan.

Parents & Student Handbook 11 K&~ B



BCS Board Organization Chart
EEEFREESEE
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9.2.3 {TEEIREE Vice Principal of Administration
BRERHETE MR EEREEE T L - AFE - Ml REEEER
1% e

Administers the school operation of each campus; coordinates operational issues
among Campus Managers, Registration, Human Resource and Activity
Department.

9.24 FKEFE Secretary
EHEOUR - il ARESE T EARNGHGAN 0 FRESRE
F/ NG
Administers all documents, minutes, records of the school, calls all regular
meetings, and chairs the Nomination Committee.

9.25 /NEH Liaison Officer
a2 AL BN AR FESERNENIER -

Coordinates and handles School District affairs; coordinates Bay Area School
Activities, and reviews our Bylaws.
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9.2.6

9.2.7

9.2.8

9.29

9.2.10

9.211

9.2.12

9.2.13

B  Advisors to the Board
Wt RNESEGES » TFRRELIENE -

Develops strategic plan for the school; provides advices and recommendations to
the Board, and chairs sub-committees on selective tasks.

iR Principal Emeritus

IR RAGEHBE  BIRENEREGES 0 FRRELF/NA -

Assists the new principal in routine responsibility; provides advices and
recommendations to the Board, and chairs sub-committees on selective tasks.
BREEITZ %540 Mandarin Instruction Department

BRBFENA - BRBEEVIHE - Bl - ZEREAVIRZRGZH#EE

Administers the instruction and curriculum of the Mandarin section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

CFL IEZ#34H Chinese as Foreign Language (CFL) Instruction Department
B3 CFLJI20% » A CFL PEEEE ~ 2l ~ RE TR R 2 HEF -

Administers the instruction and curriculum of the CFL section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

BRI 4H Cantonese Instruction Department
BREHEIAG AR EREIHE - HEN - RENEAVIR R ZE(E -

Administers the instruction and curriculum of the Cantonese section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

B P EHPEEFELE HSIC Instruction Department

BESPENIET  AEsHEN AL - - FRMEBAURZL
A -

Administers the instruction and curriculum of the HSIC section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

AETEE B LH Cultural Instruction Department

BEEHEYS  aF(LIEEEE - 0 - FREELEIUKAG 2 H#IE -

Administers the instruction and curriculum of the Cultural section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.
=S¥ i - AN Academic Competition Group

HREMITEEE - ARLPMNEMEEAREE - W B RIR MR E S
THEH -
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Administers the academic competitions of the school; coordinates the matters
relating to internal and external academic competitions.

9.2.14 AZE4H Human Resource Department
fonel ~ FHESZEN A TR - AN EAE R - R A ERIRE B RS 4R

Recruits contractors, administers personnel affairs; assists in staff development,
and maintains staff records.

9.2.15 #4H Registration Department
BREAN R B RE-

Administers registration for all classes (Mandarin, Cantonese, Chinese as Foreign
Language, HSIC and Cultural) and maintains student records.

9.2.16 &3ahéH Information Technology Department
BEERTEE b

Administers the utilization of information technologies for school applications.
9.2.17 7EBH4H Activity Department

BE SN R 2 BRSNS g

Takes care of all extra-curricular, social and fundraising activities.
0.2.18 WEEH T Campus Managers

BESREER ZE AT HEE SRR &

Administer the school environment of the school campuses; maintain the safety of
the campus attendees; coordinate operational issues on the school campus; also
manage and organize Parent Representatives on the campus.

9.2.19 Ri¥seH Finance Department
BREHE SR B
Administers the finance and treasury operation of the school.
9 .38RE g General Membership
g p g Bl MY
(i) TERGEMAVE AR &
(i) FERCEED
(iii) FERSEEME R AT 4

Parents & Student Handbook 14 K&~ B



The general membership of BCS consists of the following:
(i) Parents whose children are currently registered at the School,
(if) Teachers of the School,
(iii) Adult students who are currently registered at the school.

9.4 BE®EE Board Meeting

BHTES RGBT 5 USSR - LSEAR DI — KB (T2
BAE » BTHRE T A SN AN DB T L o g BAGLAT
BIERTET  BITHBHE <RIBS - A ERAMETHREEE
e

W

A regular Board Meeting is scheduled every month while the school is in session to
discuss regular school business. In addition, there is at least one General Meeting prior to
the end of June of each year to elect new officers. The date of the meetings is indicated in
the school calendar. The place of the meeting will be announced in the BCS Newsletters.
All meetings are open to BCS general members.
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School Policy
10. B2 4 % 5% ¥ 7% Student Code of Conduct
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Student Code of Conduct

OFFENSE

CONSEQUENCES
(Previous patterns of behaviors will influence the
consequences)

Possesses, sales, uses furnishing weapons, guns,
knives and other dangerous weapons at school.

Police referral and expulsion

Possesses, sales, uses controlled substances including
alcohol or intoxicants of any kind.

Police referral and expulsion

Gang-related conduct/activity in all school campuses
and during all school sponsored events. The
conduct/activity includes but not limited to symbols,
graffiti, apparel, colors hazing initiations and hand
signals commonly associated with gangs.

Police referral and expulsion

Causing/attempting/threatening physical injury to
others includes fighting.

(B

. Four weeks suspension. 2. Expulsion

Possesses, sales igniting explosives such as

Sexual harassment

. Four weeks suspension. 2. Expulsion

Prolong staying outside of classroom while school is
in session

. Verbal warning. 2. One week suspension.
. Two weeks suspension. 4. Expulsion

firecrackers, smoke bombs, sticks bomb 1. Four weeks suspension. 2. Expulsion
1. One week suspension. 2. Two weeks suspension.
Possesses, use of tobacco -
3. Expulsion
Defiance of school authority and teacher’s instruction L. Letter warning. 2. Four weeks suspension.
3. Expulsion
. 1. One week suspension. 2. Two weeks suspension.
Possesses, use of matches or lighters :
3. Expulsion
Harassment, intimidation to other students L. Letter warning. 2. Four weeks suspension.
3. Expulsion
1
1
3
1

Profanity/abusive language or gesture or racial and
ethnic slurs

. Letter warning. 2. Four weeks suspension.

3.Expulsion

Steal/attempt to steal school or private property on
school campus.

1. Four weeks suspension.
2. Expulsion (Parents are responsible for all loses)

Repeated violation of teacher’s rules in a classroom

1. Letter warning. 2. Four weeks suspension.
3. Expulsion

Tardiness/class cut

1. Letter warning. 2. One week suspension.
3. Two weeks suspension 4. Expulsion

Vandalism/defacement of property

1. Four weeks suspension.
2.Expulsion (Parents are responsible for all loses)

Out of class without permission

1. Letter warning. 2. One week suspension.
3. Two weeks suspension. 4. Expulsion

Return to school during suspension

1. Expulsion

& (All offense and consequences is based on) Berryessa Union School District Code of Conduct

# (Parent contact/Conference-ALL CASES)

& (All offense is available for public inquiry and shown on the report card)

Parents & Student Handbook
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11. ZrEZE#kFF Classroom Order & Discipline

a.

AT E B CEBAE 2 ARTE » WSBEFERFAESE - BT BR A
SRR - S FRER S IR R RAR BT -
ip o HlE AR E G 704 HetBEA—HREC  AEHETEAEF R -
REASTRRFPIVEL - 55 "RRIRGCRET o DUT Retdli ik
() F—X OEES
(i)  HT EROEES
(i) =T BHGCH
(iv) R 4F%EM “Check Mark”
(V) BAXK EEWMA=HHIEET AR
KW A A TN e T R R A
s HHREREE XM AERIIEE T AR - IfREHRE - A3 —%ﬁ@éﬁ
NEBEATEEEA - HRAEIRAESHEEL - B8 NEHFH - #HE
T Iy iR R A AN FER o LA — R Z NS —TOEA B A= Hﬂ W
P AENEE Tek > AR EEERE LR
FE—EF T B WA RN E RS - AU TRUE
()  B—X BENERIER "EIRER ERESHED - RO 2

(i) S 2MEEE Rl ERRRYT - FmEE
(i)  HFH= 2 "Rl ERRRRFT - (BRI
(iv) BV 2R HBEl EERRYT - BBy

The teachers will decide their own methods of managing the classroom. Rules will be
announced to parents and students in the beginning of the school year.

=)

%né
él
i

The School recommends positive consequence to encourage and reinforce positive
behavior.

More serious disciplinary disturbances are handled according to the following guidelines:

(i) First verbal warning
(i) Second verbal warning
(iii) Name on Board

(iv) Check mark by name
(v) Send to Office
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Procedures & Policies related to “Send to Office”

Room Parent takes the student to the office for a conference with school administrator. If
no Room Parent is available, the teacher can send for a staff to escort the student to the
office. The incident will be recorded and the student receives a 15-minute time out. A
school staff then takes the student back to the classroom. If a student is sent to the office
the second time on that school day, he/she will be retained in the office until 11:30. The
student will not be allowed to return to the classroom. School will issue a warning letter.

d. The following guidelines apply if a student is “sent to office” within a school year:

Q) First offence: Teacher issues notice with return slip to parent notifying the
incident. Parents should contact teacher for details.

(i)  Second offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Written Warning.

(ili)  Third offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Four Weeks Suspension.

(iv)  Forth offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Expulsion.

12. —REREFRA General Policy
12.1 SHHE ~ BEEE RS BEA Change of Contact Information

BRIV ER A (E 38 - FrRAEAAR - EHNESENT » 6

&% S ° CERRTEIR Srss i

HEIRREREE - FSMHE - BFERE TSI NEE A (T2, %157%

EEEAIER -

Please keep the Berryessa Chinese School office informed of all changes so that your

child’s emergency record can be kept up-to-date. This is vital in case we need to reach

you in an emergency. It is your responsibility to notify the school of any changes to

your address, phone number or emergency contact.

12.2 BByt & 40T i Pre-school and Kindergarten Registration

+Z H ZH AR IR L S E AEAHEDEE - = H Z HAnmlUsE 2 2 5 Al £ s
PR BRIV HIBLEEN (PR CFL L) - SEiffi ety ARSI sGE R - DIEgI A
H -
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Any child who will be five years of age prior to December 2" is eligible to enroll in
kindergarten. Any child who will be four years of age prior to December 2" is eligible to
enroll in pre-school class (except Chinese as Foreign Language class). Parents need to
bring the child’s birth certificate or passport to confirm the birth date during registration.

12.3 BA4L8% Student Records

REAEEBATCAR 7 LAV EFIERAC R - MR RERZAHE AN E g - 1]
TN ~ 205 £4F ~ BIRE ~ BT -

Parents have a legal right to inspect and review any and all official school records and
files that relate directly to their child. If a parent has concerns regarding the accuracy or
appropriateness of any information or record maintained by the school, he or she should

discuss it with the teacher, the Curriculum Department Dean, the Vice Principal or the
Principal.

12.4 EEPT4MA] Transfer Policy

HEEEDIEE - AR RIEAASUREEEIIRK - W2igks-ss (BEfRH
TS ETEE 2R E R IVERATERE) - &280% EEEM EAERAER T AT A% - BNE
4 HEFS U HIBERE 5L - AP AT T 20 )\ H VT 5t - [FIEREE
(B ~ E5E - CFL ~ SU{bHD) BI[FF4RERVEDL - FRIFEBOFRIR &AL, SR
TAERT o S2AEFTHRAYDTARA Al R DA AR -

To transfer, the student’s parent needs to fill out the Class Transfer Application Form and
have it approved by the Curriculum Department Dean (Please refer to the current School
Calendar for the placement test to skip one level). This application must be filed during
the application registration period. BCS holds placement test in April (BCS students
ONLY) and August (external students) for students who wish to skip grade. Class
transfer of the same grade in the same curriculum is not allowed, unless approved by the

Vice Principal of Curriculum. Registration for placement test level cannot exceed day-
school grade level.

12.5 #EF| Tardiness
BRI EEEME S — « ARERFEE VI Re/E LR E 7 Al LA EI
=[O o BIREFREIA SRR BB+ F57 © R % - REDHEERFEEZT -
WHE » RITAEEESEE -
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Student’s late arrival to school is a major problem. We ask that every effort be made to
have your child arrive at the classroom before the opening bell. However, students should
not arrive at school before 8:45am. Parents must pick up their child on time after school.
The school will not be legally liable in the event of any accident.

12.6 IREEEREL Early and Late Pick Up
WHEAA “RE" BFER > BUOBEEERAFIRERAEIEFE - REWAZE
NEAEEHR RN » WIEEMEUL “BARRIRERE" = B4R
FREERS” B o RERJHFIAE - K N "SR RIREREAR” B (Student Early Release
Slip) AC&REHT » A A HEEAE!

BANFT TR - WHARENEREERE - HIHERTERERAE - K&
W= NEERMEUL SRR R “BAIEAIRER BE - 2
FHFIRE - R "ERARAIEEREAR” B (Student Early Release Slip) ZC&a7EHM » A
FTEER

LHIA FIRIBAREEE ARG "2 RSN B
ER AR

Parents or relatives needing to pick up their children prior to regular dismissal time must
first go to the campus office and fill out the Student Early Release Slip. The campus
office will check the ID of the person picking up the child, fill out an entry in the Student
Early Release Log, and issue the slip to be submitted to the teacher when the student is
picked up.

If a student is to leave school early without being accompanied by a parent/relative, the
child must bring to the campus office a permission note from the parent. The student will
then complete the Student Early Release Slip. The campus office will enter the
information in the Student Early Release Log and the student is issued a copy of the slip
to be submitted to the teacher prior to leaving the campus.

Teachers will only release a student early if a Student Early Release Slip is signed by the
campus manager or office assistant.

BREEANS > GREATRAZ AR IIEABTRAE - I > RMHA
NG T T8l R AR - WA REIEURAEREE - SN RER A
Eek o AR EREERFRGT $20 S1K -
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12.7

12.8

12.9

12.10

Parents must pick up their children within 15 minutes after class dismissal. Late pick-ups
are a hardship for the child and an inconvenience for the staff member who has to wait
for the parent. In the event of an emergency, please contact the campus office to advise us
of your situation. There will be a penalty of $20 late charge.

HEE  Absence

B4 FRER R B AT

a. P 2R ENEFRTRAIEZAD o

b. MR A DABRE & R G 7O/ \RpRiT ) 2 Bl SE A R R -

C. WIARMRILAZFFEHRIR - AL “HESGRE" —IGETRE - SF2 RO 2 B A 2
> o

Parent of the absent student should contact the teacher as soon as possible

a. Excused Reasons: please inform the teacher before 6pm on Friday (a day before class).

b. Sick Leave: please inform the teacher no later than 8pm on the class day (Saturday).

c. All unexcused no-show will be treated as “Out of class without permission” under our
Student Code of Conduct.

rEEEEE Toys and Extra Money

PrIF&BIRAITIZ A - B4 MM BBt AR -

Money and toys should not be brought to school without the teacher’s permission.

LYs Lost and Found

SRRV & B B I A DU R R0 - WISESIERY) - 55 SROms BB
FREE o

All items of clothing and backpacks should be marked with your child’s name so that
they can be identified if lost. Found items may be brought to the Office Assistant at each
campus to be claimed.

FEHEEI#E Parent-Teacher Communication

FEBEA > FEEF FERAT ~ 112 ~ SRR E R EHESEg T HEE R - EE
[~ BEEZE WA BRI RS S I E A EEE o B P SCEREEN
RKFEH o REETE » RFEZ W °

Parents & Student Handbook 22 K&~ B



12.11

12.12

12.13

Parents and teachers are encouraged to communicate to each other before and after the
class, during class recess, on weekdays and other possible available opportunity. Any
topics like student’s progress, learning method, and feedback regarding the teacher and
school can be discussed. The Berryessa Chinese School is a cooperative school. BCS will
benefit all parties by working closely together.

KRR Parent Grievance Procedure

a. ATELEMES G

b. AIARERRE > EAAHRRERFTHY T s BB s

. WTARERRER > BARIM & B RaT 5,

d. S REEREAR > BOREI RBF A HEEAESGRE - —Rils - &£F
BB R FE PSR

a. Meet and discuss the concern with the teacher;

b. If the concern remains unresolved, escalate the problem to the appropriate
Department Dean or associate deans.

c. If the concern remains unresolved, escalate the problem to the Vice Principal or
Principal.

d. If the concern still remains unresolved, the Vice Principal or Principal should be
asked to place the issue on a Board of Directors Meeting agenda. The Board of
Directors will normally be the final level of appeal.

mgp

SEERFERS Disaster Preparedness

IREGREEG R THYIEE o T REERR AR R T o BN
U B B R B T LM T o KBRS AR - AR A E S EE - HE
Fie - Bine ANBEE A A (R M e B ETE) e R Ik -

Fire alarm exit drills are held yearly at school. We also practice our “Duck and Cover”
exercise in conjunction with the fire drill. This is a practice during which staff and
students seek cover under a table or other sheltered area in case of an earthquake. During

disaster time, all students are retained until the arrival of a student’s parents, guardians or
assigned person (base on provided information in registration form or emergency record).

ST Sit-in Student
KBREAR A A YR B3R - S A AT m M F At -

All students must register to attend class in Berryessa Chinese School. Sit-in students are
not allowed.
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12.14 ¥rEZeisE COVID Safety Guidelines

Before School:
1. Anyone who has cold/flu symptoms should stay home.
2. Students should bring and wear masks to school.

In Classroom:

1. Room parents should take the student's forehead temperature upon entering the
classroom. Students who have temperatures above 100 deg F will be taken to the
campus office by a room parent. Office administrator will notify the parents and
arrange for pick up.

. Wearing a mask is mandatory inside the classroom (except for pre-approved medical
reasons).

3. Eating and drinking are not allowed inside the classroom.

4. Students should not share their personal items with others during the class.
5. Students should always practice general personal hygiene
C
1

N

ampus Office:
. Wearing a mask is mandatory inside the building (except for pre-approved medical
reasons).

2. Office Assistants will keep a copy of the emergency contact list of all students.
3. Additional thermometers, masks, and PPEs are available in the office.

4. Room parents should accompany the sick students who are sent to the office, until
parents pick them up.

5. Students who are not well should be isolated from others in the office.

6. Campus manager (office assistant) will take note of sick students who are sent to the
office. Campus manager will follow up with parents.

7. Parents are advised to test the students for Covid-19 at home.

Teachers:

1. If tested positive at home, teachers should stay at home and contact the Dean
immediately. The Dean should arrange for a substitute teacher if possible, otherwise;
the class will be canceled.

2. If teachers have a high temperature upon entering the classroom, the teacher will need
to go home, and class will be canceled.

3. Teachers tested positive within 48 hours of the last school day should contact the Dean
immediately. School will contact the affected class, parents should monitor their kids
for symptoms.

After School:

1. If a student is tested positive within 48 hours of the last BCS school day, parents
should notify the BCS immediately. BCS Covid-19 reporting voicemail/text phone
number: (669) 696-7556

2. Anyone who tested positive can return to BCS if they have tested negative for 2
consecutive days
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EREE)
School Events

13. E#) Activities

ERBHI—EE  RPPEE T — 25058 » KBS SRA RIS RIE A
FTE Berryessa HENIT IR o BT EIEEBINNEE: - ARG E I A
2 RO  WECDEI ARSI SRR
11 | B EE A A S E B TS B |

Throughout the school year, there are several activities in BCS to promote the Chinese
culture to our students as well as to the Beryessa community. Many of them are still being
planned and need your talent and support. If you would like to contribute to any of the
following events, or simply have a suggestion or request, please contact our Activity
Department. Details of these events will be announced in the upcoming BCS Newsletters.

13.1 [FkEEH Fire Drill

CECCHSTATERGROUNKEE - BES IR RERTTEE -

BCS will have fire drill rehearsal on 10/15/2022. All parents should work together
with our school administration teams.

13.2 EEES Fall Carnival

BEKFRITHVEEGCEME T CERHEGIEE) 2 — (LR R
ARV AT « NUEFE—8E - I—JhERAE Sierramont FEEEHVEHSET » &
RRFEBE R ~ BEEY - b - JFENS - fRALHE ~ EEIgE | B AT > SR
M E2 2 "F+A +HEFN—K | FEELHHE LE(ERCR
NS 1 38— R R e A B A - (M B P B A !

It has been a BCS tradition to hold a Carnival during the fall to promote the
community spirit of BCS. As in the past, the event is going to be held at Sierramont
campus playground. There will be food, games, raffles, a giant slide, cotton candy,
sporting events and much more. Come join us to enjoy a day of fun on 10/29/2022
after school. Please mark your calendar! Make it a happy and wonderful event between
you and your children with the BCS community!
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13.3 EfigEEE BCS Academic Competition

BREDL - BEEYL - CFL Bf ~ UL E—E_=F—H - +—HN=+/\HEgH
ZIAHIA FEMH FIHVER T LE R - THN S TASAHE — % RHUERER SN+
R Bt -

BCS academic competition will be held on 1/21/2023 for Cultural classes and
1/28/2023 for Mandarin, Cantonese & CFL classes. There will be many different

categories and groups of competitions. The winner from each group will represent
BCS in the ANCCS Academic Competition.

13.4 HEAHH New Year Celebration

ERGE_Z_=F_H-+—H{E Morill IREEITHERITERLD - EFE
AH—ZFNNFRIENEFRESEN ~ DATAIEN S50 F 2 - ME—EIEAYE - JlTR
WA DURCHE R i B R R BE R » FERE[FIIR » S & 6] — F P A g A PR B
SfiittFEEHE -

BCS will hold a Chinese New Year celebration at the Morrill campus on 2/11/2023.
Performances include the dragon dance, lion dance, singing and dancing by our
younger students and more. Unfortunately, we cannot light up fireworks to celebrate
with everyone at the event. Nonetheless, an award ceremony for all our academic
competition winners will be held at each campus.

135 HEiirE Graduation Ceremony

SENRERIMGRHE_E - =FAH " +H87 > WEENELAER > B2
RFEAHIRZ] > 3F S LR B B 5 -

This year the graduation ceremony will be held on 5/20/2023. This is a long-awaited
moment for our graduating students. Please join them to share this exciting time.

13.6 HEIE Teacher Banquet

SENHEERE B =F 0 H = +—H 8T > BRI RGEH S AL E AT
B T ERK -

This year the Teacher Banquet will be held on 5/21/2023. It will be our pleasure to
show our appreciation to all our teachers on this day.

Parents & Student Handbook 26 F& ~ B4 T



€5

Waivers

BB EMR - WESEEEEETM - WEEETAHrAARAEER - FTFEEEKEK
A/ INZ ISR A R R AR A B B AR o

| have read the entire student handbook. | agree to comply to all rules and regulations in the
handbook. I also agree to have my child comply to all rules and regulations whenever applicable.

BEEER R

I E MR - PR EARER L R NZAES I E RS - (SRS
i~ IR EFR B o [FIRFEABEE S AU & o SO ~ 8 th SR R R A
RS R -

Waiver of Liability

By signing the registration form, | consent to the named student participating in the Berryessa
Chinese School (BCS) activities, and undersigned that | assume the risk of accident or injuries
sustained from whatever cause in the connection therewith and release ANCCS, BCS and its
board members and staffs from any liability from any such accident, injury or illness.

WBEEL/RR/BIHERRHN R ERE

BN - PAEEFEE M E U A A I A AR IR R (S - 18
B O E e R (R A iR e BT -

A FEMR - PAE T FEE IR oA A (A e B B EMRRIR A - =
T SCE BE R HA S RIS S EH -

BCS Students/Parents/VVolunteers Media Release and General Liability Agreement

By signing the registration form, I hereby irrevocably consent to the unrestricted use by
Berryessa Chinese School (BCS) and its affiliates of any and all of the photographs/audio/video
taken of me on for all purposes including without limitation, art, editorial, advertising or trade
without further compensation to me.

By signing the registration form, | hereby waive any right to inspect or approve the finished
photograph, advertising copy or printed matter that may be used in conjunction therewith, or to
the eventual use that it may be applied.
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LELIES TS

BERRYESSA CHINESE SCHOOL

P.O, BOX 32988, San Jose, CA 95152-2988 - Voice Mail (408) 764-9648
Email: bes: board@yahoo.com - www.bcs-usa.org

REEHEE

BICHR ¢ B 2 o SR ER -
AREFEE M E POCRRCER I+ =8 - R AN+ =g - MRIRARFAHFRES
1> WEAGHSRAVEAR - FEIL > BEOOHYEGE -

EARRE, B4 FH (http://www.bcs-usa.org/first-day-of-school/) » F13E T ERHIERTE S
Bigaiak oA E] BT EE k—VIaVEE) - FEEREREEEAFEN—UIER - WHESE
i " DAESIE ~ BB Eb R ECEE R Y = YT AR FIAS -

T E S UAEARZEF R P EERFHET & 1F - RAeftZ M1 s RS SR SS
57 o

TS S B
R S HERL
TETTFINLA
Welcome (back) to Berryessa Chinese School!

This is the forty-third year for us at Berryessa Chinese School (BCS) to serve the Berryessa
community. It would not have been possible to come this far without all of your continuing
support. For that, we thank you.

This comprehensive Parent & Student handbook (http://www.bcs-usa.org/first-day-of-school/)
covers general information such as our mission and school policy, as well as current activities
and school calendar. We hope you will find this handbook useful. Should you have any questions
regarding our operation, please feel free to contact us by mail, email or voice mail.

We look forward to another successful year of working together for our children.
Sincerely,
BCS Board of Directors

September 2022
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{HEZh3E 5 2022-2023 EHE
BCS 2022-2023 Board of Directors

Position B fir Name
Principal e Leo Fu BER
V.P. of Admin BIRRE - 171 Bruce Touzel —
V.P. of Curriculum BIRR - 853 May Lee FEX
Principal Emeritas BERE Andrew Hung HEE
Liaison N Brenda Wong EERE
Secretary R Samantha Yong Bt
Mandarin Instruction Dean ST - ERE Tevin Tseng SoE ]
Associate dean BlIFE1E- E:E
Associate dean BT - E:E Janet Chao o= ChE
Associate dean BT - B8 Jordan Ho EES
Cantonese Instruction Dean ST - ERF U Chi Chiang ERFE
Associate dean BlFE(E - EF Angela Lee Friea
Associate dean BlFE(E - EZE Darryl Leong RIRE
Associate dean BlFEAE - EiE
CFL Instruction Dean HFEEATE - BXIMEE Vincent To [IYES
Associate dean BIE(E - PR Megan Zhuo 25
Associate dean BIE(E - PR
Associate dean BIE(E - PR Bill Quach RS
HSIC Dean FE - 8FPEo5H Robin Wang FEE
Associate dean BT - SHE5HE
AC Dean T - BHERE Denise Li SRENE
Cultural Instruction Dean HIEEE - U K J Chang SREY
Associate dean BlFE1E- Xt
Associate dean &2lFE1E- XL Wai-Kei Kwok SHER
Activity Dean FH1E - iEEE Jesse Lee Z={thER
Associate dean BT - &SN
Associate dean BIEAE - iEENHE
Finance Dean F1F - 474 Rita Xu =HEH
Associate dean BI=E1T - BAFR4H Melissa Ma BEE
Associate dean BI=E{E - BAFR4E Jessica Luong Rifes
Associate dean BT - BAF4HE Helen Yeung IBRES
Human Resource Dean F1F - ASEEB Christine He {nTRgage
Registration Dean FF - FEE Raymond Soo BReE
Associate dean BlF1E- s Cheewei Lau 2I1FE
Associate dean BI=E{E- sFm4E Kok Wai Lai FEREE
Associate dean BF1E- s Janet Soo FRERES
Campus Manager REKE Wayne Liew bl
Campus Manager REIE Lydia Chen FREI
IT Dean +1f - EFE Leo Lam MREHER
Associate dean BI=E{TE - BB Adam Cho kD
Other (Editor) 4maE Doris Lau SRR
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Campus Parent Patrol Assignment Schedule (Language)

Fall Semester 2022-2023

?/322;2' SSZ?;' Morrill Campus Sierramont Campus
Week 1 9/10/2022 HSIC3 M3 C3 MAdv2 C8 CFL7/8
Week 2 9/17/2022 HSIC2 M2 Cc2 MAdv1 Cc7 CFL6
Week 3 9/24/2022 HSIC1 M1 CFL3 M8 C6 CFL5
Week 4 10/1/2022 HSICO CFLO CK M7 C5 CFL4
Week 5 10/8/2022 HSIC3 MK C3 M6 C4 CFL7/8
Week 6 | 10/15/2022 | HSIC2 MP Cc2 M5 M4 CFL5
Week 7 | 10/22/2022 | HSIC1 M2 Cl MAdv1 C8 CFL4
Week 8 | 10/29/2022 | HSICO CFL3 CK M8 Cc7 MAdv2
Week 9 11/5/2022 HSIC3 CFL1 C3 M7 C6 CFL7/8
Week 10 | 11/12/2022 | HSIC2 M1 CFLO M6 C5 CFL6
Week 11 | 11/19/2022 | HSIC1 M3 C2 M5 C4 CFL4
Week 12 | 12/3/2022 CFL1 M2 Cl M4 Cc7 MAdv1
Week 13 | 12/10/2022 | HSIC3 CFL3 C3 M8 M6 CFL7/8
Week 14 | 12/17/2022 | HSIC2 MK CFL1 M7 C5 CFL5
Week 15 | 1/14/2023 CFLO MP CK M5 C4 CFL4
Spring Semester 2022-2023
?ISZZEI S[gg?sl Morrill Campus Sierramont Campus
Week 16 | 1/21/2023 HSIC3 M3 C3 MAdv2 C8 CFL7/8
Week 17 2/4/2023 HSIC2 M2 C2 MAdv1 Cc7 CFL6
Week 18 | 2/11/2023 HSIC1 M1 CFL3 M8 C6 CFL5
Week 19 | 2/18/2023 HSICO CFLO CK M7 C5 CFL4
Week 20 3/4/2023 HSIC3 MK C3 M6 C4 CFL7/8
Week 21 | 3/11/2023 HSIC2 MP Cc2 M5 M4 CFL6
Week 22 | 3/18/2023 HSIC1 M2 Cl MAdv1 C8 CFL4
Week 23 | 3/25/2023 HSICO CFL3 CK M8 Cc7 MAdv2
Week 24 4/1/2023 HSIC3 CFL1 C3 M7 C6 CFL7/8
Week 25 | 4/22/2023 HSIC2 M1 CFLO M6 C5 CFL6
Week 26 | 4/29/2023 HSIC1 M3 Cc2 M5 C4 CFL4
Week 27 5/6/2023 CFLO M2 Cl M4 Cc7 MAdv1
Week 28 | 5/13/2023 HSIC3 CFL3 C3 M8 M6 CFL7/8
Week 29 | 5/20/2023 HSIC2 MK CFL1 M7 C5 CFL5
Week 30 6/3/2023 HSIC1 MP CK M5 C4 CFL4
Campus Managers: Morrill Campus: Wayne Liew
Sierramont Campus: Lydia Chen
Note:

1) Morrill Campus and Sierramont Campus: 2 parents per class.

2) The campus parent patrols should report to the BCS campus office 15 minutes before
the school starts (8:45am) to pick up security uniforms, equipment and simple
instructions.
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Campus Parent Patrol Assignment Schedule (Culture)

Fall Semester 2022-2023

%322?' SSZ?;' Morrill Campus Sierramont Campus
Week 1 9/10/2022 HSIC3 L2/L3 S8
Week 2 9/17/2022 HSIC2 L5 AP
Week 3 9/24/2022 HSIC1 L2/L3 S8
Week 4 10/1/2022 HSICO L5 MS
Week 5 10/8/2022 HSIC3 L1 S3
Week 6 | 10/15/2022 | HSIC2 L2/L3 AP
Week 7 | 10/22/2022 | HSIC1 CcC S8
Week 8 | 10/29/2022 n/a n/a n/a
Week 9 11/5/2022 HSIC3 L2/L3 MS
Week 10 | 11/12/2022 | HSIC2 CC MC
Week 11 | 11/19/2022 | HSIC1 L1 S8
Week 12 | 12/3/2022 HSICO L2/L3 AP
Week 13 | 12/10/2022 | HSIC3 LS MS
Week 14 | 12/17/2022 | HSIC2 CC S8
Week 15 | 1/14/2023 HSIC1 L2/L3 S3
Spring Semester 2022-2023
?/SQZEI SSZ?;' Morrill Campus Sierramont Campus
Week 16 | 1/21/2023 HSIC3 L1 S8
Week 17 2/4/2023 HSIC2 L2/L3 AP
Week 18 | 2/11/2023 HSIC1 L5 S8
Week 19 | 2/18/2023 HSICO L2/L3 MS
Week 20 3/4/2023 HSIC3 CC S3
Week 21 | 3/11/2023 HSIC2 L1 AP
Week 22 | 3/18/2023 HSIC1 L2/L3 S8
Week 23 | 3/25/2023 HSICO L5 S3
Week 24 4/1/2023 HSIC3 L2/L3 MS
Week 25 | 4/22/2023 HSIC2 CC MC
Week 26 | 4/29/2023 HSIC1 L1 S8
Week 27 5/6/2023 HSICO L2/L3 AP
Week 28 | 5/13/2023 HSIC3 L5 MS
Week 29 | 5/20/2023 HSIC2 CC S8
Week 30 6/3/2023 HSIC1 L2/L3 S3
Campus Managers: Morrill Campus: Wayne Liew
Sierramont Campus: Lydia Chen
Note:

1) Morrill Campus: 1 parent per class; Sierramont Campus: 2 parents per class.
2) The campus parent patrols should report to the BCS campus office 10 minutes before the
school starts (11:30am) to pick up security uniforms, equipment and simple instructions.
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