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General School Information

. REEBFEESE School Location & Telephone
A TSR H AFH A Berryessa E2IGHY RN ATERRS Ry - BSB2EIIRAWAE » (2.1
AR R HAZS A 9:00 (4 12:30)5a i S5 A RIIVER - LT A&
bR K EEEE
Berryessa Chinese School is currently utilizing two school campuses in the Berryessa Union

School District. A BCS office is open to the public on each campus during BCS school hours
(Saturday 9:00 am to 12:45 pm). The 2 campuses are (see attached map).

M Morrill Middle School, 1970 Morrill Ave., San Jose, CA 95132
(408) 874-5874, (CP/MP/CFLK to C3/M3/CFL3, HSIC)

S Sierramont Middle School, 3155 Kimlee Dr., San Jose, CA 95132
(408) 679-3326, (C4/M4/CFL4 to C12/MAdv2/CFLS)

The general postal address and voice mail for BCS is:
P.O. Box 32988, San Jose, CA 95132-2988, (408) 520-0227
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2. HESEERIEAR EE Classroom Assignment & Campus Parking
B E B E T FCE MR - A E RS - SRR G ER @A = % =S MRS
e
The classroom assignment for all two campuses is attached to the addendum for future

reference. Any changes on the classroom assignment will be posted in the individual campus
office as well as outside the classrooms.

3. FEAFE Parent Representative
TUE R AT EH R RIFEBEN RS MU R EARR - REREATHNEB K
RS PR T B B - AR RMENRERE - MR E = B AN
HHERRER - B-BEFERERRZBRIER SMEFE =B B EREN
A DU 1T HIE% K 11 - BUEARE RTINS 2 A 1%

The teacher and parents of each class should coordinate and elect a maximum two Parent
Representatives to handle class internal affairs and communication with other classes in the
school and school administration. Please elect up to two parents and have them complete the
online contact form within the first 3 weeks of the school year. Former Parent Representative
should continue his or her duties for three weeks after school starts, or until the new Parent
Representative can execute his or her duties. BCS teachers and board members are exempted
from this duty.

FEAFME  General Guidelines for Parent Representatives

. fERCEEREEETTH - KAWL - T LAJT(E - Bl
o EEHEENELAM - BUIEHE -
. %ﬁlﬁﬁfﬂﬁﬁﬁﬁﬁﬁ%ﬁ% IR @R EmER R o EERE
o TEMVATREEZAEHREWEL KR R A SR s - P

%5’5@%%1 t) - st MR E N £ BN E B AR AR -

o HWINAEFNREAEMLRERTT » DEESH A 4 -

2. HEMRFERNBERAM - BB T EZEHEE - Gl FIEREMEZAEE
FHVER - BEEMHE EMICEEBENIE -

3. WAEMEFRIEIEE » TEFIHENG ZER > A AL > K 0A

MR EIRE -
4. BRSNS E®  RERREEHRTVER - SER & MERESINSERE
TRES) -

5. HIRFSMERRERE > KHIE R ET SRS SIS E) -
6. EEHNFRSHEBRZIEHNE - BRSBTS 5 R 2 -
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7. BFERMPE > WESRERZETEMLE - (FRRTT 2RSS > ERHEERTT
ZEHE

1. Coordinate with teachers to provide teaching assistance and convenience, which includes
the following:
e Help the teacher to collect teaching materials and instruction tools;
e Schedule and coordinate Room Parent duty as well as Campus Patrol for the year;
e Remind Room Parents on Thursday to bring snacks and drinks (optional) to class
and encourage them to actively help teacher during class time;
e Report any parent who does not follow the instructions and operations of the
school.
2. Provide a communication channel between parents and the teacher to promote the
exchange of ideas and feedback.
3. If aclass fee is collected during the school year, report to the parents on all revenue and
expenditure at the end of the school year.
4. Participate in school business meetings and encourage other parents to participate in all
school functions.
Attend all Parent Representative meetings and support school activities.
Coordinate with BCS activity parent helper to help on school activities.
7. Collect the email addresses of every parent at the beginning of school year and forward
school news.

4. EHXEB  Room Parent
P ERE T BIER - fTANREE AN AEBSBERER EEEBE
E A - 2P - FEARMMEHRE - RIBEHZHEER - EHREHANRE
EiBhEN FER o AR AEDE EEISEREIIRE R 2 BE. RN a TRt e o PR
RAFESRME - HEHEEZTIE » HEEANBE  ZRNABIT 2R TIEREZ
— MDERESIEAR T F o RN - RS2 AR YRR M - 3
FEARCERFIRE A 1% - APEPEA A RGO —F 282 4) -

SN

BCS is a cooperative school. All parents are required to serve the school. Services include
Parent Representative, Room Parent, Campus Parent Patrol and Board Member. The room
parent assists the teacher and provides snacks for the class during recess on his or her
designated date. Snack is optional and provided per agreement among class parents. As
stated in the registration form, Room Parent service is mandatory. Failure to fulfill this
obligation will lead to future registration denial. BCS teachers and board members are
exempted from this duty. Parent representatives are exempted from this duty (for 1 child).

Parents & Student Handbook 7 %% ~ B T



EHZRERRBRE General Guidelines for Room Parent

1.

8.
9.
10.

10.

78 8:45am EERATEERE - KHEAENTIL - G40 - #iiER > SRR
RHVER > WHEE “HERE -

AL E A RF B E NI MR AR B L & -

FABNERTEER AR - OIA0 - W88 ESE ~ BlG ~ SUHTILREST ~ Bl idlb 3
%~ Wuat KECER AR B

FABNANE R T -

FERRMEI RS PR R L ~ B0FF ~ T R EITERRER - SFEEREREGHEY
NERAT - LR > BAEWIEEEIGIR > (REFERIR RE R e B R -

(B H S RANERERE (CREAR RARBGEERFENE ) REizk 820 - WHZHE
fHEH - A0 {E B R 2 ARGRA 5 N E R S -

EERH B 9:45am ERZEIEA 5 B EESEOC M R HENE r SE A E N o

BN EERE RN E TR BB AER K - KERFAEAE -
WABETHAY > B E R H L 2 DR A S E R E A, -

Arrive at the classroom by 8:45 am to set up furniture, clean up floor and whiteboard,
etc., if necessary. Fill in the BCS Classroom Checklist.

Assist the teacher in maintaining classroom order and ensuring student safety.

Assist in teacher’s classroom duties, such as distributing and correcting workbooks and
tests, roll call, etc.

Escort young students to the restroom.

Provide snacks, drinks, cups and napkins during recess if agreed upon by parents of the
class. (Please be aware of any food allergies among the students).

Restore classroom furniture, clean up the floor, and handle lost and found items at the
end of class.

If the Room Parent is absent without notifying the Parent Representative and a substitute
is not present, a $20 fine will be incurred. A make up service is still required. Repeated
violations will lead to future registration denial.

Go to BCS office at 9:45am to pick up and distribute mail.

Assist injured students to BCS office for first aid and inform the parents/guardians. Send
to hospital if the situation is required.

Assist in the emergency evacuation and lead the class to the designated assembly area.

Parents & Student Handbook 8 %% ~ B T



5. MEEEI R EH L BCS Activity Parent Helper
KA EFE RS BLERA 7 R IE)EE) o # BRI R RELNEE » Ak T EE
e BIEB(UNHF T CENEDE) o DOKEFIIEF T -

U B By 8 SR CREADE AR &3 BOR S B fU) - R ETNs20 » M2 PEmEH - 40
f{E SRR & - SEROR AR HE A BRI AR -

BEARCERIFIRCE 7] R % » AP e @t —5 2 84) -

Parents should actively participate in school activities. If they are selected to be the BCS
Activity Parent Helper, they will be asked to help with the assigned activity (e.g. Spring
Performance) and work with the other members of the school.

If the parent helper is absent without notifying the class liaison and a substitute is not present,
a $20 fine will be incurred. A make-up service is still required. Repeated violations will lead
to future registration denial.

BCS teachers and board members are exempted from this duty. Parent representatives are
exempted from this duty (for 1 child).

6. ®XI&E XK % Campus Parent Patrol

REERFE R RAEAFTRNRRIEE - KEKER ST 18 skl L - 55
AER RIS T 40/ N - IO EAR M [EPI A B - 55 2Bk H AR
% o DIMEE AP sk 2 88 H A -

e 2 F 3 TAF Aic e @ EH EELIRER AL KR R Z 4 -

AR R FH A E R EI GRS DT 8:45am, SU{EHE 11:30am) - EEFHR
SRS $20 » BRIE R EALFCETIR YA ZHFE i (E H A - EEAVEN &5
BoRkrA B AR AR 2 M S -

Campus parent patrols are selected by the parent representatives in each class. Campus
patrols must be at least 18 years old. Please do not bring along other children. Patrol duty is
assigned to three language classes and one culture class on each school day. Please refer to
the patrol schedule at the end for the days that your class is assigned.

The primary responsibility of Campus Parent Patrol is to work with the campus manager and
to assure the safety of students and members of the school, as well as the security of the
campus.

The campus parent patrol is required to show up on time (8:45am for language class and
11:30am for culture class). A penalty of $20 will be incurred for parents who are late or
absent. Make-up service is still required for absent parent patrol, in addition to the fine.
Repeated violations will lead to future student registration denial.

Parents & Student Handbook 9 %% ~ B T
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General Information

7. IS EH School Objective

@ P SRR — BV R RANLIN — L\ FUH - BRH5R 5 RIEEFERE
MERHEAEER - FrafEEE - B~ HE - BFEEE S R - AR
H#Y R ER P EIIESEE S KB - DUIE 2Bt 2 oS B e -

Berryessa Chinese School (BCS) was established in April 1980 by a group of enthusiastic
parents in the North Valley area. It was established as a non-profit, educational organization
under the IRS Code 501(c) (3) of 1954. It shall admit students of any race, colors, national
and ethnic origins. The objective of the school is to promote Chinese language and culture, to
enhance and enrich the multi-cultural environment in the local school district, and to educate

and promote active participation in the civic and community affairs.
8. BEFAE Programs of Study

5 R RS E B EN B IUS 2 +—R =17 FERERE
g~ ERER CFL - S5 RMGHR - PRI - MEFEUERE » —ffE BT — kY
+ I E TR Fr Z[E EER

HFESHEEBE | IO EE  RARRNSE - SEESEREMN/NFHY PG
EEMEEE T - ZRER T LRMEENEERE - EE e T 2AE M REE

JE HIERFHFRER - BRRAENELETAHE - HEEE L0 WAl —
FESRE 3L - Sk = — R Rorm T E2 7 HE -

The school is in session every Saturday morning from 9:00 am to 11:30 am. Mandarin,
Cantonese and CFL classes are offered. In addition, we also offer a wide variety of cultural
classes such as folk dance, martial arts, Chinese painting & calligraphy and etc. These classes
are usually held from 11:45 am to 12:45 pm. HSIC is offered from 9:00 am to 1:00 pm.

In an English-speaking society, it is very difficult to teach students Chinese language in a
weekly 2-hours class and expect success without parents’ involvement. It is highly
recommended that parents use every possible opportunity in the daily life to teach and

practice Chinese language with their children.

Parents & Student Handbook 10 %5 ~ B A T



9. B R 4H &% School Organization

WBEPLERERERERETELIRES > UERE - B - BEE - AR -
PUBsAH ~ JEMH ~ JEEhAE ~ B - AN - ZHHBE R o BTG4
BERGIEER -

SR AW A AT B = & MR BT HR R EE - DRB R EHRENM
K BRCEA R o RN 2 -

BCS is a cooperative organization which is run by Board of Directors and Officers who are
elected annually from and by school parents. Board members include the Principal, Vice
Principal, Advisors, Secretary, School Liaison Officer, Deans of Instruction, Activity,
Finance, Registration, Human Resource, Campus Managers and their respective assistants.
All members are volunteering parents and DO NOT receive any compensation for their
services.

The collected dues, registration fees and contributions are used to pay the incurred expenses
of classroom rental, teachers’ salary, teaching materials preparation and expenses. Any net
proceeds are carried forward to the following school year.

9.1 2HEREHE MESER  Organization Chart & Voice Mail

TR TP SRR RE S Eh i Rh Sl - EIREEENSTES (408) 520-0227 A ERYEE - [
FRERRCAHERESREE > 55 SIS PE

BCS employs a central voice mailbox. A general mailbox is used for all departments and
personnel under our main phone line (408) 520-0227. BCS Organization Chart is
attached herein.

9.2 BRKEE TIERE KEM Board of Directors / Department Responsibilities

9.2.1 X+ Principal
HIMUERER » BANERGET » WFASRBE AT -

A representative and coordinator of all official functions; prepares and submits
the School program to the Board, and executes it upon approval.

9.2.2 FFEIKE Vice Principal of Curriculum

BEH ~ B FRPENK GG ZEH - R - BEEHT
CFL ~ &P RO EEE - ISR FEEETTMA -

Administers the Academic, Teacher, Parent and Student sectors; provides
guidelines for the coordination of each individual instructional department
(Mandarin, Cantonese, Chinese as Foreign Language, HSIC and Cultural) of the
school; also sets up the annual academic plan.

Parents & Student Handbook 11 %5 ~ B A T



BCS Board Organization Chart
EEEETEAEEE

Principal
Frietitis Advisors
AR E e
| Principal |
&
Liaison VicelP?incig - Secretary Yo I.’r'mcip al Finance
N i&ﬂmmistmtlon aaE CurrEulum BARR
TIEIR R IR R
| Re%istration Maridiiiii Cafltonese
Activity || Al ESEFR BRI
i) IT HSIC . CFL
] &iE SRRSO C’mﬁ{f’}ifﬁ%%’”
Human Resource Campus Manager Cultural A(:adez_lnlic
AF RESEEE ST SE sl
Rev. 9/2/2022
9.2.3 {TIEIRKE Vice Principal of Administration
BERSENHETE W a B EEE 0 - ASE - il EBHEFR
5
Administers the school operation of each campus; coordinates operational issues
among Campus Managers, Registration, Human Resource and Activity
Department.
9.24 F#&FE Secretary
EHEROUR - Y AREFGRGERNGHEER  FREFRE
F/NaHe
Administers all documents, minutes, records of the school, calls all regular
meetings, and chairs the Nomination Committee.
9.2.5 /N Liaison Officer
fipaR 2 e HAtE AR BR A EE SR IMELNER -
Coordinates and handles School District affairs; coordinates Bay Area School
Activities, and reviews our Bylaws.
Parents & Student Handbook 12 FE - B4R



9.2.6 EH[Y Advisors to the Board
HWiREMESRGES » TR ETIENE -

Develops strategic plan for the school; provides advices and recommendations to
the Board, and chairs sub-committees on selective tasks.

9.2.7 FHERE Principal Emeritus
IR RAGEHBE - I ENRESRTES  FRRELIEN -
Assists the new principal in routine responsibility; provides advices and
recommendations to the Board, and chairs sub-committees on selective tasks.
9.2.8 EREEDIZFE4E. Mandarin Instruction Department
BHEEEEAS © RIS « D - RRMEBEVIR SR HEE -

Administers the instruction and curriculum of the Mandarin section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

9.2.9 CFL JZ7%54H Chinese as Foreign Language (CFL) Instruction Department
B3] CFL ¥t#% ; A5 CFL LR ~ b0 ~ RESEZETIR %40 2 HEF -

Administers the instruction and curriculum of the CFL section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

9.2.10 EEPTEF4H Cantonese Instruction Department
BEEENENS  AFEENHE - B0 - FRNELEVUR S 2 HEE -

Administers the instruction and curriculum of the Cantonese section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

9.2.11 S EHIIZHELH HSIC Instruction Department
BESHENNAT  EESHEDIIEEE - A - FEMEETIR A
HELE -
Administers the instruction and curriculum of the HSIC section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

9.2.12 /P HES4E. Cultural Instruction Department
BE BT » A (CIEEEEE ~ Zhh - R NMEAE VIR S48 2 HLE -

Administers the instruction and curriculum of the Cultural section of the school;
coordinates the Academic, Teacher, Parent and Student sectors.

9.2.13 E4ifEbE/NH Academic Competition Group
AFEMEE - ERLHRNEMEEEREE - RHEAREEMEE S &
THEH °
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Administers the academic competitions of the school; coordinates the matters
relating to internal and external academic competitions.

9.2.14 AZE&H Human Resource Department
fopas ~ FHES AT R AT R - B A ERER M AR 5 B ek 4

Recruits contractors, administers personnel affairs; assists in staff development,
and maintains staff records.

9.2.15 =f4H Registration Department
BEEA M A EEE R E

Administers registration for all classes (Mandarin, Cantonese, Chinese as Foreign
Language, HSIC and Cultural) and maintains student records.

9.2.16 &:zN4H Information Technology Department

BRI THE T e

Administers the utilization of information technologies for school applications.
9.2.17 JE8haH Activity Department

\E% 3 2 Bl il °

BE BN NSRS E)

Takes care of all extra-curricular, social and fundraising activities.
9.2.18 REEH Campus Managers

BESREEH kLS MG - HBER S R R

Administer the school environment of the school campuses; maintain the safety of

the campus attendees; coordinate operational issues on the school campus; also
manage and organize Parent Representatives on the campus.

9.2.19 ¥4 Finance Department
BREHER e
Administers the finance and treasury operation of the school.
2.3 BRKE g General Membership
g o B2 Bl A AR
() FERGEEMIVEERE
(i) FERCFED
(iil) fERSEF YR ADEER A4
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The general membership of BCS consists of the following:
(1) Parents whose children are currently registered at the School,
(i1) Teachers of the School,

(ii1) Adult students who are currently registered at the school.

9.4 EEFEET @S  Board Meeting

PITESEEREH BTN B8NS - NEFLAAN PR —REB{Teeg
BRE > BTEAE_HEANAMME  IBE T -FE2EE - §ERGLHT
BESKITE S o BITHRGRHE «@EEm> 1S > frAgRA S TIEgA

S0

A regular Board Meeting is scheduled every month while the school is in session to
discuss regular school business. In addition, there is at least one General Meeting prior to
the end of June of each year to elect new officers. The date of the meetings is indicated in
the school calendar. The place of the meeting will be announced in the BCS Newsletters.
All meetings are open to BCS general members.
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Student Code of Conduct

OFFENSE

CONSEQUENCES
(Previous patterns of behaviors will influence the
consequences)

Possesses, sales, uses furnishing weapons, guns,
knives and other dangerous weapons at school.

Police referral and expulsion

Possesses, sales, uses controlled substances including
alcohol or intoxicants of any kind.

Police referral and expulsion

Gang-related conduct/activity in all school campuses
and during all school sponsored events. The
conduct/activity includes but not limited to symbols,
graffiti, apparel, colors hazing initiations and hand
signals commonly associated with gangs.

Police referral and expulsion

Causing/attempting/threatening physical injury to
others includes fighting.

1. Four weeks suspension. 2. Expulsion

Possesses, sales igniting explosives such as
firecrackers, smoke bombs, sticks bomb

—

. Four weeks suspension. 2. Expulsion

Sexual harassment

. Four weeks suspension. 2. Expulsion

Prolong staying outside of classroom while school is
in session

. Verbal warning. 2. One week suspension.
. Two weeks suspension. 4. Expulsion

1. One week suspension. 2. Two weeks suspension.
Possesses, use of tobacco .
3. Expulsion
. , . 1. Letter warning. 2. Four weeks suspension.
Defiance of school authority and teacher’s instruction .
3. Expulsion
. 1. One week suspension. 2. Two weeks suspension.
Possesses, use of matches or lighters Week susp wow usp
3. Expulsion
Harassment, intimidation to other students I Letter Wariimg. 2. Four weeks suspension.
3. Expulsion
1
1
3
1

Profanity/abusive language or gesture or racial and
ethnic slurs

. Letter warning.
3.Expulsion

2. Four weeks suspension.

Steal/attempt to steal school or private property on
school campus.

. Four weeks suspension.
. Expulsion (Parents are responsible for all loses)

Repeated violation of teacher’s rules in a classroom

. Letter warning. 2. Four weeks suspension.
. Expulsion

Tardiness/class cut

. Letter warning. 2. One week suspension.
. Two weeks suspension 4. Expulsion

Vandalism/defacement of property

—_ U = =[N —

. Four weeks suspension.
2.Expulsion (Parents are responsible for all loses)

Out of class without permission

1. Letter warning. 2. One week suspension.
3. Two weeks suspension. 4. Expulsion

Return to school during suspension

1. Expulsion

& (All offense and consequences is based on) Berryessa Union School District Code of Conduct

& (Parent contact/Conference-ALL CASES)

& (All offense is available for public inquiry and shown on the report card)

Parents & Student Handbook
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11. =8 Classroom Order & Discipline

a.

AT E HOBHBE 2 ARTE  UWSBRBERAER - BT AERZH
ROSRAI > W FRERNG S A R RIS T ©
sECHE SR E SR 70k - W —HE - AR TEAEFRE
JRIRANSTRRFPVERA: - BB “IRARGOAE” o DU Ratdl A
(i) B OFEESE
(i) B HROEES
(i) H=Z BIRECH
(iv)  FBURK: L51%00 “Check Mark”
(V) Bz =dlEEE R
oot /N B [ =N W ke s WSl
AEHREREEEEMAEHIIEEET NG - MEHRE - AFE—2E 20
ANEFEAFEEFA - R AEIRAZHEES - A7 NGHEHE N - WEE4:
TR A A 0] BER o LA —R I TR EAE - R
PRI A=E=NE R Nk A EEERE L3R -
E—EFd » NBAWIR RN E R - FLUTHE
(1) B ZENE RIESR “EIREH" SREHRAEH - ZROARE[EE
FTiRSE
() B 2MERHR EEL IR - FEES
(i) FE=T 2MERH “EEl IR R IR
(iv)  ZBUUK: 2HERHR “EEl IR - BE R

The teachers will decide their own methods of managing the classroom. Rules will be

.>‘r‘
VI

\

announced to parents and students in the beginning of the school year.

The School recommends positive consequence to encourage and reinforce positive
behavior.

More serious disciplinary disturbances are handled according to the following guidelines:

(1) First verbal warning
(i1) Second verbal warning
(ii1) Name on Board

(iv) Check mark by name
(v) Send to Office
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Procedures & Policies related to “Send to Office”

Room Parent takes the student to the office for a conference with school administrator. If
no Room Parent is available, the teacher can send for a staff to escort the student to the
office. The incident will be recorded and the student receives a 15-minute time out. A
school staff then takes the student back to the classroom. If a student is sent to the office
the second time on that school day, he/she will be retained in the office until 11:30. The

student will not be allowed to return to the classroom. School will issue a warning letter.

d. The following guidelines apply if a student is “sent to office” within a school year:
(1) First offence: Teacher issues notice with return slip to parent notifying the
incident. Parents should contact teacher for details.
(i1) Second offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Written Warning.
(ii1))  Third offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Four Weeks Suspension.
(iv)  Forth offence: Refer to BCS Code of Conduct “Repeated violation of teacher
rules in a classroom” — Expulsion.
12. —fEREFHR R General Policy
12.1 FENHHE - EEEEER &R A Change of Contact Information
LR NFRERHIAE S » FIrREAIAR - EHNESHBLT - sEEH
BEIR K EER - MR - BEESNETERIRE NEERA LS REA
HEEBRIER -
Please keep the Berryessa Chinese School office informed of all changes so that your
child’s emergency record can be kept up-to-date. This is vital in case we need to reach
you in an emergency. It is your responsibility to notify the school of any changes to
your address, phone number or emergency contact.
12.2 it K 4hHEDE i Pre-school and Kindergarten Registration

+ R HAmR LR 4 A AEIHESTEE M o -+ H — HAmPU sk 2 4 ] R
PR EEEDIHVERRTDEAEN (PR CFL BE) - SEfftReasty A olGE e - DIEgH R A
H -
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Any child who will be five years of age prior to December 2™ is eligible to enroll in
kindergarten. Any child who will be four years of age prior to December 2™ is eligible to
enroll in pre-school class (except Chinese as Foreign Language class). Parents need to
bring the child’s birth certificate or passport to confirm the birth date during registration.

12.3 BA4028% Student Records

FIAEEBATTE R TR IERACs: - MR REZACHE BN EEEE > o]
FOZED ~ 2055 EF - BIRK ~ Refpsss

Parents have a legal right to inspect and review any and all official school records and
files that relate directly to their child. If a parent has concerns regarding the accuracy or
appropriateness of any information or record maintained by the school, he or she should

discuss it with the teacher, the Curriculum Department Dean, the Vice Principal or the

Principal.

12.4 HEEPTAHA] Transfer Policy

HSREIT SR E » A RIEFEASCIREFEIIRR - W2inpkikgst (RaeH
FIRF I35 2 B E R HERATEE) » &30 EEE EEAUEERTT AT 450 - B ER
A HEF MU A B E & - RN AP AT 20\ H RS E - [FER1E
(BHEE ~ B3E ~ CFL ~ {bHT) H[FEFARHEREDL - FRIFEEIFEIR &AL, BRIR
TAERT o SAEFTHERYDTARCA AT R HACRUREA TR o

To transfer, the student’s parent needs to fill out the Class Transfer Application Form and
have it approved by the Curriculum Department Dean (Please refer to the current School
Calendar for the placement test to skip one level). This application must be filed during
the application registration period. BCS holds placement test in April (BCS students
ONLY) and August (external students) for students who wish to skip grade. Class
transfer of the same grade in the same curriculum is not allowed, unless approved by the

Vice Principal of Curriculum. Registration for placement test level cannot exceed day-

school grade level.

12.5 #E%F| Tardiness
BB REREME Y — « ARERFRE VI REfE _LERESE Z Ak LA EI
FEFIO o BRI EREN EA/BFU+ 5 o % > FRAVEREFEGEZT -
WHEES AR EEERE -
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Student’s late arrival to school is a major problem. We ask that every effort be made to
have your child arrive at the classroom before the opening bell. However, students should
not arrive at school before 8:45am. Parents must pick up their child on time after school.

The school will not be legally liable in the event of any accident.

12.6 IRREEREAL Early and Late Pick Up
WHZ4H "R BERER > BOFER RAFIREFAENEEFE - RERAE
NEAZEEHREN Sy - WIEEMEL “BARRIRERER £ AR
FREERL” B - REJHTBIHE » & Nk "2 IEAIREREA” H(Student Early Release
Slip) AZ&5ERl > A T GHAEERAE

EENER BT FEER - AARRIEEER - FILERCERERAE - &
Mo N RZAEREMR "RATRAIBERAEAN R "SRR B - B
AJAFIRE - CRATERTRERA S Bi(Student Early Release Slip) S&5=EHM > A4
HTEERE

LIS FIREAREER EE B &y "B AR B
B2 R -

Parents or relatives needing to pick up their children prior to regular dismissal time must
first go to the campus office and fill out the Student Early Release Slip. The campus
office will check the ID of the person picking up the child, fill out an entry in the Student
Early Release Log, and issue the slip to be submitted to the teacher when the student is
picked up.

If a student is to leave school early without being accompanied by a parent/relative, the
child must bring to the campus office a permission note from the parent. The student will
then complete the Student Early Release Slip. The campus office will enter the
information in the Student Early Release Log and the student is issued a copy of the slip

to be submitted to the teacher prior to leaving the campus.

Teachers will only release a student early if a Student Early Release Slip is signed by the

campus manager or office assistant.

RS - GREATRAANZL > R TIEANETRAE - NI - KA
FENER& Ty s o SERFREERAE AR » VAR EIUOREERES - SR IE R
EHE - Fra BREERTREUT $20 SHL -
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12.7

12.8

12.9

12.10

Parents must pick up their children within 15 minutes after class dismissal. Late pick-ups
are a hardship for the child and an inconvenience for the staff member who has to wait
for the parent. In the event of an emergency, please contact the campus office to advise us
of your situation. There will be a penalty of $20 late charge.

B Absence

A SR IR o R B B Bl 4%

a. S BT b IRES A k1A -

b. SR BT LA & R B 7SI _E /R A 2 Bl S R 1R -

c. WARIREERZFFEREIR - AILL "SRG —XETE - SRR Z B2 m E
7 o

Parent of the absent student should contact the teacher as soon as possible

a. Excused Reasons: please inform the teacher before 6pm on Friday (a day before class).

b. Sick Leave: please inform the teacher no later than 8pm on the class day (Saturday).

c. All unexcused no-show will be treated as “Out of class without permission” under our
Student Code of Conduct.

IrELEEE$E Toys and Extra Money
PRIBCCEABEIZ A » BAENS SRR

Money and toys should not be brought to school without the teacher’s permission.

SE4 Lost and Found

SRS AERRYIE B BRI DA R30S - Q1888 » 38 Ao B
R -
All items of clothing and backpacks should be marked with your child’s name so that

they can be identified if lost. Found items may be brought to the Office Assistant at each

campus to be claimed.

FEHEAIZ #E Parent-Teacher Communication

FREEMZ FEF HERAT - sR1% - SRERE N EFHESER e EEER - 32
F& ~ BTk BEEN S R R B AR AR EEE o B P BB
RFH) o REEIE» RFEZ4 o

Y|
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Parents and teachers are encouraged to communicate to each other before and after the
class, during class recess, on weekdays and other possible available opportunity. Any
topics like student’s progress, learning method, and feedback regarding the teacher and
school can be discussed. The Berryessa Chinese School is a cooperative school. BCS will

benefit all parties by working closely together.

12.11 FEHRER Parent Grievance Procedure
a. AIEEHET E;
b. YIRREMESR - BUHRHEN IR EAEECH BB R 5,
c. HMIARERER > BARIFR B e &
d. WA EEfER - FOREIRREFT R BT EAZEEGH#E - — RS > EFG
TR R H TR -
a. Meet and discuss the concern with the teacher;

b. If the concern remains unresolved, escalate the problem to the appropriate
Department Dean or associate deans.

c. If the concern remains unresolved, escalate the problem to the Vice Principal or
Principal.

d. If the concern still remains unresolved, the Vice Principal or Principal should be
asked to place the issue on a Board of Directors Meeting agenda. The Board of
Directors will normally be the final level of appeal.

12.12 SEETEFS Disaster Preparedness
ARG TS - IR, (R ERERT - R
P B B A R B A T B M i T - SCERSR AN AR EEIEE - HE
F& ~ Bine ANBHEE A (RIS B BB TR i P BEE Ry il -
Fire alarm exit drills are held yearly at school. We also practice our “Duck and Cover”
exercise in conjunction with the fire drill. This is a practice during which staff and
students seek cover under a table or other sheltered area in case of an earthquake. During

disaster time, all students are retained until the arrival of a student’s parents, guardians or

assigned person (base on provided information in registration form or emergency record).

12.13 =RE4 Sit-in Student
AR A IEAEIE FIR - S B4A S EEE B IE A EE -

All students must register to attend class in Berryessa Chinese School. Sit-in students are

not allowed.
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12.14 ¥ Z25m COVID Safety Guidelines

Before School:
1. Anyone who has cold/flu symptoms should stay home.
2. Students should bring and wear masks to school.

In Classroom:

1. Room parents should take the student's forehead temperature upon entering the
classroom. Students who have temperatures above 100 deg F will be taken to the
campus office by a room parent. Office administrator will notify the parents and
arrange for pick up.

2. Wearing a mask is mandatory inside the classroom (except for pre-approved medical
reasons).

3. Eating and drinking are not allowed inside the classroom.
4. Students should not share their personal items with others during the class.
5. Students should always practice general personal hygiene

Campus Office:
1. Wearing a mask is mandatory inside the building (except for pre-approved medical
reasons).

2. Office Assistants will keep a copy of the emergency contact list of all students.
3. Additional thermometers, masks, and PPEs are available in the office.

4. Room parents should accompany the sick students who are sent to the office, until
parents pick them up.

5. Students who are not well should be isolated from others in the office.

6. Campus manager (office assistant) will take note of sick students who are sent to the
office. Campus manager will follow up with parents.

7. Parents are advised to test the students for Covid-19 at home.

Teachers:

1. If tested positive at home, teachers should stay at home and contact the Dean
immediately. The Dean should arrange for a substitute teacher if possible, otherwise;
the class will be canceled.

2. If teachers have a high temperature upon entering the classroom, the teacher will need
to go home, and class will be canceled.

3. Teachers tested positive within 48 hours of the last school day should contact the Dean
immediately. School will contact the affected class, parents should monitor their kids
for symptoms.

After School:

1. If a student is tested positive within 48 hours of the last BCS school day, parents
should notify the BCS immediately. BCS Covid-19 reporting voicemail/text phone
number: (669) 696-7556

2. Anyone who tested positive can return to BCS if they have tested negative for 2
consecutive days
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BEREE]
School Events

13. 758 Activities

FEEHHTH—FE » WOPERE 7 —2S0EF) - B ESUE RGNV e A4
BA1E Berryessa (L&Y G BIRE A - BEIEENELIEST RIS B - MR ETT TS
o Eamaad Mg > WEEIAZL IRV » R —E AW E BRI O
1 EEEEREE N AR AR AR A T SEZINER !

Throughout the school year, there are several activities in BCS to promote the Chinese
culture to our students as well as to the Beryessa community. Many of them are still being
planned and need your talent and support. If you would like to contribute to any of the
following events, or simply have a suggestion or request, please contact our Activity
Department. Details of these events will be announced in the upcoming BCS Newsletters.

13.1 [pkKEE Fire Drill

SEC AT SRR » S SR R -

BCS will have fire drill rehearsal on 10/15/2022. All parents should work together
with our school administration teams.

13.2 FEEEE Fall Carnival

BEKFRTHEEGEEME TR ESUEE 2 — - (ELEHE HEFE 1H
MG ET] o AEFE—8 > H—/GENRAE Sierramont fLEHVERGHRT » E
et ey ~ Besk ~ 1% ~ SRR - MRIENE - EEgE | BCUIDA TR - 23K
M E2—E " "F+AZHUH SHN—K | SFEERTHE EE(ERCHE
N 1 JRF 38— K R4S TR B A2 (P L e T (L |

It has been a BCS tradition to hold a Carnival during the fall to promote the
community spirit of BCS. As in the past, the event is going to be held at Sierramont
campus playground. There will be food, games, raffles, a giant slide, cotton candy,
sporting events and much more. Come join us to enjoy a day of fun on 10/29/2022
after school. Please mark your calendar! Make it a happy and wonderful event between
you and your children with the BCS community!
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13.3 EfgEEE BCS Academic Competition

DL - EEEHL - CFL 3t » U E—E - =F—H =+ —HN=1+/\H&H
ZIAMA FH BV EMT LR - THNSTHSHE % FARRERS 0L+
SR ST -

BCS academic competition will be held on 1/21/2023 for Cultural classes and
1/28/2023 for Mandarin, Cantonese & CFL classes. There will be many different

categories and groups of competitions. The winner from each group will represent
BCS in the ANCCS Academic Competition.

13.4 FFEANHEHF New Year Celebration

EREE_E=F"HT—HfE Morrill @B THEEOIEEE) - EFE
H—ZFNHREAMFERESEIN ~ /NN ER R FE - ME—BEAYE - JM12
YA DA Y B R SR BE T © AL [RIRG > 25 i S o (] — g ] A g P P i
BilctbERAE -

BCS will hold a Chinese New Year celebration at the Morrill campus on 2/11/2023.
Performances include the dragon dance, lion dance, singing and dancing by our
younger students and more. Unfortunately, we cannot light up fireworks to celebrate

with everyone at the event. Nonetheless, an award ceremony for all our academic
competition winners will be held at each campus.

13.5 EZzihig® Graduation Ceremony

SEMNREERIMGRE_E_=FAH " +H8T  WEENZEAE > B
RFEARRZ] > 35S R MM ZE (R -

This year the graduation ceremony will be held on 5/20/2023. This is a long-awaited
moment for our graduating students. Please join them to share this exciting time.

13.6 HENE Teacher Banquet
SIEREEHE_—E_=F A = +—HE8T - 2 RIS A 2 Al
B T ERR °

This year the Teacher Banquet will be held on 5/21/2023. It will be our pleasure to
show our appreciation to all our teachers on this day.
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JBEE

Waivers

TR - WETEEEEE T REEETArARR A ER - R EEEREK
A/ NZIESFRTA BERIAR A B AL

I have read the entire student handbook. I agree to comply to all rules and regulations in the
handbook. I also agree to have my child comply to all rules and regulations whenever applicable.

BEEER BT

R EREMR - BRRERIER L EAINZAES IS E T2 EE) E ~ (ErsdEsE
i~ RGHYEBR S o [FRFEABEEE AT & th SR ~ 10 T SR R s H A
B EIESHEMELE -

Waiver of Liability

By signing the registration form, I consent to the named student participating in the Berryessa
Chinese School (BCS) activities, and undersigned that I assume the risk of accident or injuries
sustained from whatever cause in the connection therewith and release ANCCS, BCS and its
board members and staffs from any liability from any such accident, injury or illness.

HEERLE/RR/ETHERRMGN—RELHE

M FFE MR - BAEIL R @ S FZA B A AR R SV - 18
B OB i EE G (S PR R G PR (R Aa B T A -

R EREMR - BAEI AR R th SRR RO e A s RV IR -
T SCE B A E B A T EEES S -

BCS Students/Parents/Volunteers Media Release and General Liability Agreement

By signing the registration form, I hereby irrevocably consent to the unrestricted use by
Berryessa Chinese School (BCS) and its affiliates of any and all of the photographs/audio/video
taken of me on for all purposes including without limitation, art, editorial, advertising or trade
without further compensation to me.

By signing the registration form, I hereby waive any right to inspect or approve the finished
photograph, advertising copy or printed matter that may be used in conjunction therewith, or to
the eventual use that it may be applied.
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BERRYESSA CHINESE SCHOOL

P.O. BOX 32988, San Jose, CA 95152-298%8 - Voice Mail (408) 764-9648
Email: bes_board@yahoo.com - www bes-usa.org

R G HYEE

B AR SR B RS S B FER -

AR BHE PSRRI+ = A - fEREN+=4d o MRITERFI TR RS
71 WERGHS KRR o #ELL » BE ARG -

EARE, B4 F M (http://www.bcs-usa.org/first-day-of-school/) » 35 T KAV ER TS ;

ERNCAHAR KRS EERCAVIT RIS R —VIAVIEE) - A ERefe T fRiy —UIEk - ke
[ > ATDABLAE ~ BT B e S B S A S B PR

T E S AR FEFR Mt T TS 0F - BT T e R EE S E BRI SS
57 -

{8 SR
AL
TECTFAH
Welcome (back) to Berryessa Chinese School!

This is the forty-third year for us at Berryessa Chinese School (BCS) to serve the Berryessa
community. It would not have been possible to come this far without all of your continuing
support. For that, we thank you.

This comprehensive Parent & Student handbook (http://www.bcs-usa.org/first-day-of-school/)
covers general information such as our mission and school policy, as well as current activities
and school calendar. We hope you will find this handbook useful. Should you have any questions
regarding our operation, please feel free to contact us by mail, email or voice mail.

We look forward to another successful year of working together for our children.
Sincerely,
BCS Board of Directors

September 2022
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IS 3788 2022-2023 EFE

BCS 2022-2023 Board of Directors

Position EA17A Name
Principal RE Leo Fu EER
V.P. of Admin BIRE - 178 Bruce Touzel —
V.P. of Curriculum BIRE - 855 May Lee ZEX
Principal Emeritas BIERE Andrew Hung HEE
Liaison N Brenda Wong [t
Secretary i
Mandarin Instruction Dean HFEEE - ElzE Tevin Tseng B&RR
Associate dean BFE1E- EEE
Associate dean B3FEAE - EFE Janet Chao e EHEL]
Associate dean 84T - EEE Jordan Ho BIEES
Cantonese Instruction Dean HBIZEE - B5E U Chi Chiang BFEE
Associate dean B3E4E - B Angela Lee ZaiEe
Associate dean BFE4E - B Darryl Leong ZIREE
Associate dean BIE(E - B
CFL Instruction Dean BIBELE - PINE Vincent To I
Associate dean BIEAE - PIIMNE Megan Zhuo 55
Associate dean BIFEAE - PIIMNE Aaron Heng EPpkEe
Associate dean BT - PR Bill Quach SRS
HSIC Dean FE - P2 Robin Wang TEE
Associate dean BT - SHEoH
AC Dean I - BHRE Denise Li SR
Cultural Instruction Dean HISEE - XL K J Chang SREE)
Associate dean Bl FEE- XL
Associate dean BEE- Xt Wai-Kei Kwok PEE
Activity Dean T - ;EFENE Jesse Lee ZrhER
Associate dean BIEE - 7EBNE
Associate dean BEE - ESE
Finance Dean FF - BAFR4E Rita Xu =HA
Associate dean B3E1E - BAFE4E Melissa Ma FRE
Associate dean BIE(E - 3734 Jessica Luong RIS
Associate dean BIE(E - 3734 Helen Yeung -
Human Resource Dean FE - ASEEB Christine He Bl
Registration Dean F1E - s Raymond Soo e HE
Associate dean Bl F1E- sEME Cheewei Lau AEE
Associate dean B 3E(E- sEmAA Kok Wai Lai FEEREL
Associate dean B E1E- sEfE Janet Soo FRERES
Campus Manager PREERSE Wayne Liew Ealbiigs
Campus Manager RS
IT Dean +1I - B4 Leo Lam PRET A
Associate dean 834 - EF4E Adam Cho IAERR
Other (Editor) 4maE Doris Lau SIf2RX
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Campus Parent Patrol Assignment Schedule (Language)

Fall Semester 2022-2023

?/322;2' Slgg?em Morrill Campus Sierramont Campus
Week 1 | 9/10/2022 | HSIC3 M3 C3 MAdv2 C8 CFL8
Week 2 | 9/17/2022 | HSIC2 M2 C2 MAdv1 C7 CFL6
Week 3 | 9/24/2022 | HSIC1 M1 CFL3 M8 C6 CFL5
Week 4 | 10/1/2022 | HSICO CFLO CK M7 C5 CFL4
Week 5 | 10/8/2022 | HSIC3 MK C3 M6 C4 CFL7
Week 6 | 10/15/2022 | HSIC2 MP C2 M5 M4 CFL5
Week 7 | 10/22/2022 | HSIC1 M2 C1 MAdv1 C8 CFL4
Week 8 | 10/29/2022 | HSICO CFL3 CK M8 C7 MAdv2
Week 9 | 11/5/2022 | HSIC3 CFL1 C3 M7 C6 CFL8
Week 10 | 11/12/2022 | HSIC2 M1 CFLO M6 C5 CFL6
Week 11 | 11/19/2022 | HSIC1 M3 C2 M5 C4 CFL4
Week 12 | 12/3/2022 | HSICO M2 C1 M4 C7 MAdv1
Week 13 | 12/10/2022 | HSIC3 CFL3 C3 M8 C6 CFL7
Week 14 | 12/17/2022 | HSIC2 MK CFL1 M7 C5 CFL5
Week 15 | 1/14/2023 CFLO MP CK M5 C4 CFL4

Spring Semester 2022-2023

?/SZZEI Ssg?gl Morrill Campus Sierramont Campus
Week 16 | 1/21/2023 | HSIC3 M3 C3 MAdv2 C8 CFL8
Week 17 | 2/4/2023 HSIC2 M2 C2 MAdv1 C7 CFL6
Week 18 | 2/11/2023 | HSIC1 M1 CFL3 M8 C6 CFL5
Week 19 | 2/18/2023 | HSICO CFLO CK M7 C5 CFL4
Week 20 | 3/4/2023 HSIC3 MK C3 M6 C4 CFL7
Week 21 | 3/11/2023 | HSIC2 MP C2 M5 M4 CFL6
Week 22 | 3/18/2023 | HSIC1 M2 C1 MAdv1 C8 CFL4
Week 23 | 3/25/2023 | HSICO CFL3 CK M8 C7 MAdv2
Week 24 | 4/1/2023 HSIC3 CFL1 C3 M7 C6 CFL8
Week 25 | 4/22/2023 | HSIC2 M1 CFLO M6 C5 CFL6
Week 26 | 4/29/2023 | HSIC1 M3 C2 M5 C4 CFL4
Week 27 | 5/6/2023 HSICO M2 C1 M4 Cc7 MAdv1
Week 28 | 5/13/2023 | HSIC3 CFL3 C3 M8 C6 CFL8
Week 29 | 5/20/2023 | HSIC2 MK CFL1 M7 C5 CFL5
Week 30 | 6/3/2023 HSIC1 MP CK M5 C4 CFL4

Campus Managers: Morrill Campus: Wayne Liew
Sierramont Campus:
Note:

1) Morrill Campus and Sierramont Campus: 2 parents per class.

2) The campus parent patrols should report to the BCS campus office 15 minutes before
the school starts (8:45am) to pick up security uniforms, equipment and simple
instructions.
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Campus Parent Patrol Assignment Schedule (Culture)

Fall Semester 2022-2023

?AC/ZZE' Slgg?em Morrill Campus Sierramont Campus
Week 1 9/10/2022 | HSIC3 L2 S8
Week 2 | 9/17/2022 | HSIC2 L5 AP
Week 3 | 9/24/2022 | HSIC1 L2 S8
Week 4 10/1/2022 | HSICO L5 MS
Week 5 10/8/2022 | HSIC3 TBD TBD
Week 6 | 10/15/2022 | HSIC2 TBD TBD
Week 7 | 10/22/2022 | HSIC1 TBD TBD
Week 8 | 10/29/2022 n/a n/a n/a
Week 9 11/5/2022 | HSIC3 TBD TBD
Week 10 | 11/12/2022 | HSIC2 TBD TBD
Week 11 | 11/19/2022 | HSIC1 TBD TBD
Week 12 | 12/3/2022 | HSICO TBD TBD
Week 13 | 12/10/2022 | HSIC3 TBD TBD
Week 14 | 12/17/2022 | HSIC2 TBD TBD
Week 15 | 1/14/2023 | HSICO TBD TBD
Spring Semester 2022-2023
?/322;:' Ssg(t):l Morrill Campus Sierramont Campus
Week 16 | 1/21/2023 | HSIC3 TBD TBD
Week 17 | 2/4/2023 HSIC2 TBD TBD
Week 18 | 2/11/2023 | HSIC1 TBD TBD
Week 19 | 2/18/2023 | HSICO TBD TBD
Week 20 | 3/4/2023 HSIC3 TBD TBD
Week 21 | 3/11/2023 | HSIC2 TBD TBD
Week 22 | 3/18/2023 | HSIC1 TBD TBD
Week 23 | 3/25/2023 | HSICO TBD TBD
Week 24 | 4/1/2023 HSIC3 TBD TBD
Week 25 | 4/22/2023 | HSIC2 TBD TBD
Week 26 | 4/29/2023 | HSIC1 TBD TBD
Week 27 | 5/6/2023 HSICO TBD TBD
Week 28 | 5/13/2023 | HSIC3 TBD TBD
Week 29 | 5/20/2023 | HSIC2 TBD TBD
Week 30 | 6/3/2023 HSIC1 TBD TBD
Campus Managers: Morrill Campus: Wayne Liew
Sierramont Campus:
Note:

1) Morrill Campus: 1 parent per class; Sierramont Campus: 2 parents per class.
2) The campus parent patrols should report to the BCS campus office 10 minutes before the
school starts (11:30am) to pick up security uniforms, equipment and simple instructions.
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