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Contact Sheet for Parent Representative
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Dear Parents:

The teacher and parents of each class should coordinate and elect a maximum two Parent Representatives
to handle class internal affairs and communication with other classes in the school and school
administration. Please elect up to two parents and have them complete the online contact form within the
first 3 weeks of the school year. BCS teachers and board members may be exempted from this duty. Use

the link to the form below. Thank you very much for your cooperation!

CFL Class Representatives
HSIC Class Representatives
Cantonese Class Representatives
Mandarin Class Representatives

School Administration Team

Admin -Rev. 08/19/2023


https://docs.google.com/forms/d/e/1FAIpQLSc6RZ_Pxn083hNibxlgaj4YyjFINykFI4WrBjvOxZk7qeb5Lg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdzt3Q70Qbxn8Ye5WbVvO1YIe4qc4hd7teeN00cOKOYLMpwgQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdNBHp9-8cRtk1mM6QEqgipMWs3Wf7KVZvYmrHxWnYtE-omaA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeM75hYAB2fksSYL_oOdmwQyZfkd4cA2JVUeQTEETCbMr7b2g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc6RZ_Pxn083hNibxlgaj4YyjFINykFI4WrBjvOxZk7qeb5Lg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdzt3Q70Qbxn8Ye5WbVvO1YIe4qc4hd7teeN00cOKOYLMpwgQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdNBHp9-8cRtk1mM6QEqgipMWs3Wf7KVZvYmrHxWnYtE-omaA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeM75hYAB2fksSYL_oOdmwQyZfkd4cA2JVUeQTEETCbMr7b2g/viewform
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Contact Sheet for Parent Representative

HUHBHRK:
UTREZATABRRRUEEN AREZEMAEH LEZERRERBBEEIBROE.
RIFITEE

Dear Parents:
The following form is for the convenience of parents to collect information and then complete the
contact form online within three weeks. This form does not need to be returned to the office.

School Administration Team

KRR KREEHE K Parent Representative Contact

Campus: Morrill / Sierramont (please circle) E 4 School Year
BPE#R Class KR FZ M A Class Representative Name
B EESR TS Phone# = {E 8 55 B ] Preferred Calling Time

EFE MU Email Address

R R FKIE#& K Parent Representative Contact

Campus: Morrill / Sierramont (please circle) B4 School Year
PE#R Class KRR FZ M4 Class Representative Name
EEER S Phone# =R IEBEERFRE Preferred Calling Time

EFERE I Email Address

Admin -Rev. 08/19/2023
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RERAKRBE
General Guidelines for Parent Representatives
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Coordinate with teachers to provide teaching assistance and convenience, which includes the
following:

* Help the teacher to collect teaching materials and instruction tools;

* Schedule and coordinate Room Parent duty as well as Campus Patrol for the year;

* Remind Room Parents on Thursday to bring snacks and drinks (optional) to class and
encourage them to actively help teacher during class time;

* Report any parent who does not follow the instructions and operations of the school.

2. Provide a communication channel between parents and the teacher to promote the exchange of
ideas and feedback.

3. Ifaclass fee is collected during the school year, report to the parents on all revenue and expenditure
at the end of the school year.

4. Participate in school business meetings and encourage other parents to participate in all school
functions.

5. Attend all Parent Representative meetings and support school activities.
6. Coordinate with BCS activity parent helper to help on school activities.

7. Collect the email addresses of every parent at the beginning of school year and forward school
news

ClassRepPkg Admin/cm-Rev. 08/31/2023
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1. 78 845am LERATEIZEHE, KBRHEARFR, Hl:EER EHNTERERRIFR It
EHREHERE ",
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EERB EF 9:45am EREHPHAEE BRI X KR FERIE S FAVHES,

. BBERBREEIRERAEIN, BNBEARR. EEERNEREAE,

10. MERIAGE, HEEZMTHEESIIBETIEE RS HEL
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General Guidelines for Room Parent

BCS is a cooperative school. All parents are required to serve the school. Services include Parent
Representative, Room Parent, Campus Parent Patrol and Board Member. The room parent assists the
teacher and provides snacks for the class during recess on his or her designated date. Snack is optional
and provided per agreement among class parents. As stated in the registration form, Room Parent
service is mandatory. Failure to fulfill this obligation will lead to future registration denial. BCS
teachers and board members may be exempted from this duty. Parent representatives may be exempted
from this duty (for 1 child in the class).

1. Arrive at the classroom by 8:45 am to set up furniture, clean up floor and whiteboard, etc., if
necessary. Fill in the BCS Classroom Checklist.
Assist the teacher in maintaining classroom order and ensuring student safety.

3. Assist in teacher’s classroom duties, such as distributing and correcting workbooks and tests, roll
call, etc.
Escort young students to the restroom.

5. Provide snacks, drinks, cups and napkins during recess if agreed upon by parents of the class.
(Please be aware of any food allergies among the students).

6. Restore classroom furniture, clean up the floor, and handle lost and found items at the end of class.

7. If the Room Parent is absent without notifying the Parent Representative and a substitute is not
present, a $20 fine will be incurred. A make up service is still required. Repeated violations will
lead to future registration denial.

8. Turn in documents to the BCS office for the teacher at 9:45am, and pick up and distribute mail if
any.

9. Assist injured students to BCS office for first aid and inform the parents/guardians. Send the
injured to the hospital if the situation is required.

10. Assist in the emergency evacuation and lead the class to the designated assembly area.

Admin/cm-Rev. 08/31/2023
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2023-2024 1€ H KK ##{E F&xRoom Parent Schedule

BE#R Class #Eh Teacher 4% B EE Phone BFEH E-Mail

KK ALK Parents Representative (Internal) B4#8 B 5 Phone BFE E-Mail

Z R K Parents Representative (Internal) i #EEE Phone EFEM E-Mail
Wk| Date Snacks & Napkin' Drinks & Cup' Wk| Date Snacks & Napkin' Drinks & Cup'
| BEA 1PN i R AR H| B 2D R A
1 109/09 16]01/20

2 [09/16 17] 02/03

3 109/23 18] 02/17

4 109/30 191 03/02

5 110/07 201 03/09

6 110/14 21(03/16

7 110/21 22103/23

8 110/28 23| 04/06

9 [11/04 24104/13

10(11/11 25104/20

11(11/18 261 04/27

12(12/02 271 05/04

13(12/09 281 05/11

14112/16 29(05/18

15]101/13 30(06/01

FERBRR THERERSEME, BU2KE B YPFESREEFM. Morill & Sieramont KEEHRERH 2 HREAH.

Please write down the student’s name in the parent patrol column. Please refer to the student handbook for the patrol schedule of each class. Morrill &

Sierramont Campus — 2 parents per class

H #f Date Parent Patrol #EZRE ¢ Parent Patrol B R E Parent Patrol B R E
/
/
/
/
/

# B R eRH PIAR B B0 R &R / Snacks and drinks are not mandatory.

Admin/cm-Rev. 08/31/2023
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EERRRERSESE
Room Parent Absent Report

Campus: Morrill / Sierramont (please circle)

B2 4F School Year :

PE#R Class :

EBHFEHRE B Absent Date :

B4 142 Student’s Name :

B4 £ Student’s ID :

{5 ;¥ Comment :

2 Rfi#%£ 4 Teacher’s Signature :

I8 N BCS office :

Admin/cm-Rev. 08/31/2023
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HEZEEIZ K7 T. BCS Activity Parent Helper

REMEBGZHEERZERETY, HBATDREEINRE, ARIRASHER B REEH (I
BEENBENEF), IREHEFIETT.

MEBRRERRECREMRAKRBBSHRFENSE) HHREKS20, TRHFMHER . HERHER
REE, BRGARIEERABE CEMEBE.

REARZAMRET LK APRMRK AR RBAFOFLBE),

Parents should actively participate in school activities. If they are selected to be the BCS Activity Parent
Helper, they will be asked to help with the assigned activity (e.g. Spring Performance) and work with the
other members of the school.

If the parent helper is absent without notifying the class representive and a substitute is not present, a $20 fine
will be incurred. A make-up service is still required. Repeated violations will lead to future registration denial.
BCS teachers and board members may be exempted from this duty. Parent representatives may be exempted
from this duty (for 1 child).

WEKFEAR] Parent Patrol Guidelines

REXEHSHRREARAERHNRRIEE REKEREF0HEAR 18 mLUL, FDEKERRH
EEYNRE, BRGEEHSH-ANREE, F2RRAERERRER, UEEHRBIIHRzKER
o

REXEZTEIAREREEETIFURERAMERRENRE, BEREKBHUR RALER
BN EHRBN(EES YL 8:45am, XALBE 11:40am) , ERISBREE G $20, RER REMRK SR
®RIMNAZHBMERKE, ERMNERESRTHHEBEEE ZHMPEHE.

Campus parent patrols are selected by the parent representatives in each class. Campus patrols must be at
least 18 years old. Please do not bring along other children. Patrol duty is assigned to three language classes
and one culture class on each school day. Please refer to the patrol schedule on the following pages for the
days that your class is assigned.

The primary responsibility of Campus Parent Patrol is to work with the campus manager and to assure the
safety of students and members of the school, as well as the security of the campus. The campus parent patrol
is required to show up on time (8:45am for language class and 11:40am for culture class). A penalty of $20
will be incurred for parents who are late or absent. Make-up service is still required for absent parent patrol, in
addition to the fine. Repeated violations will lead to future student registration denial.

Admin/cm-Rev. 08/31/2023



152 P XS

BERRYESSA CHINESE SCHOOL

P.OBox 32088, San Jose, CA 95152-2988 .+ VoiceMail(408) 5200-BCS
Email- bes board@vahoo.com + www bes-usa org

Dear Parents:

Thank you for choosing to serve as a Campus Parent Patrol. This role is of great importance to the safety and security
of our children. Your efforts are greatly appreciated.

You have been assigned to patrol the (Morrill, Sierramont) campus on, . Please arrive at

the campus office on time to fulfill your patrol duty between 8:45AM to 11:45AM for language class 8:45AM to
1:10PM for HSIC class, and 11:40AM to 12:55PM for culture class.

You are responsible for finding a substitute if later you have difficulty meeting your assigned schedule. Please be
advised that the Parent Patrol duty substitutes the normal Room Parent duty and the same rules of $20 penalty and
refusal of future registration apply for failure to fulfill your obligation.

BEMNRE:
HHECBEREENES . EREMERHEZHNBLM I EREETBRENKERSE.
EHEER £ (Morrill, Sierramont)#% [E B 4 KB E 75 . B EER TR LAEHRII LA

8:45AM-11:45AM ($£ S B), 8:45AM-1:10PM (HSIC ), 11:40AM-12:55PM (XL BE) BITH BB T
BASRENFERRE HE|, ERINRFE A FHE IR0, EREPRGAEERBALBEZEMPAE,
FEZTIREEEIMGEMR AR,

o Morrill / o Sierramont B [E K 5# (Campus Patrol)
E#R Class % Bf Teacher
BAML Xk g BRE(R/ATH) #5E B HA

Student Name Parent Name Signature | Phone (Home/Cell) E-Mail Patrol Date
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HZEEER KEZE T BCS Activity Parent Helper

BEEFREGERUTSEETY, EARRTURRBENGY UTAERERREINEEZEY. FER

RETITHERERSANS  ARBBBRERRE. | BEREIIRESET RAETDHELR CEWRENEA
58 P B R BRF ]

BCS traditionally holds events listed below every year. All these events require participation and support from our
school parents. Parent helpers from each campus are assigned to different events. Please write down the student’s
name in the parent helper column and fill out the following link BCS Activity Parent Helper. You will be
notified of your final assigned time near the event date.

FOR Morrill Parents: Class: Cantonese, Mandarin, CFL (except HSIC)

JBENEE  Activity EEIBHE] Date of Activity KEKZET Parent Helper
Chinese New Year Feb17.2024 Name:
I:FI ¥ﬁ- ﬂz co-1/- Email:
Academic Competition Name:
% T’T‘i tt% Jan-27-2024 Email:

FOR Morrill Parents: HSIC only

EENIEER  Activity SEENAHA Date of Activity FH/KZ=TL Parent Helper
Academic Competition 20204 Name:
'E% T’T‘i tt % an-zu- Email:
Academic Competition Name
2Tt & Jan-20-2024 Email

FOR Sierramont Parents. All Classes at Sierramont (4"/5" grade — 2 parents; 6" grade and up — 1 parent)

RENIEE  Activity SRENBH] Date of Activity KRZETL Parent Helper
. —_ - Name:
Carnival 2 F Oct-28-2023 P
. - — Name:
Carnival 2 F Oct-28-2023 —



https://docs.google.com/forms/d/e/1FAIpQLSeHz0O3vXN3M_UqjQFvL4M40nP_briMkfnWb-Z-dypbiZotwQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeHz0O3vXN3M_UqjQFvL4M40nP_briMkfnWb-Z-dypbiZotwQ/viewform
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#Z (Classroom)#: H #i(Date): 18 A (School Week):
#EM(Teacher): BE#R(Class):

L ERATE B LIE R GE 1 18) Desk arrangement before class (please take photos)

L ERAN L& fiwat

SR E]EAL T W52 Are desks and chairs in original order? Yes/No
HAR 5 252 Ts the classroom floor cleaned? Yes/No Yes/No
FHIE B FRARERHZI5 T W2 Is black/white board clean? Yes/No
A HE(E AN #0572 Any personal belongings? Yes/No Yes/No
e B ) 2B =E 3 i 5 1) (Put a check mark for each classroom equipment checked):
& Computers ( )
FZ2 5% Printers ( )
5% Projectors ( )
£ Books ( )
28 Bookshelves ( )
& ZHE File Cabinets ( )
/N 5 Teacher’s desks ( )
22 22 7% 4 Hook & Chain ( )

B AT A =5 B AR DL (55 9A ) Remarks on unusual condition (please take photos):

FEFEIE:

EREELETYR, FEMERE, TR TRERBRESEAE,
HERNREWNESE, SMEER, ERKRAEENT, FEEEEA,
TiR&, FIGHE, BE, EM.

o bh =

H#REFEE (campus manager), 2R EKIEREIE,

{EHZERKZE S (Room Parent’s Signature):
ZEM%E4 (Teacher’s signature):

TREFEMN, EEXEHRS, NTREXARLEFE —F. MERLENEERMESE]

=
B

e,



Student Attendance Slip

SPEHERS

Class (DE#R): Date (H #f):
Teacher (EE): Room# (B =E):

Students Absent (fik & B9 22 4):

I:I Check Box - No Students Absent (23 4 f1fF)

Teacher’s signature (ZEfiZ5 2 ):

Submit completed form weekly to campus office by 10:15am for language class and by 12:00noon for cultural class

BEFERRIER ESUFER L1050 X AR ERHAE. XEPEETE 4 12:00R1 3K E1R R A E.

Rev: 08/31/2022

Student Attendance Slip

SPAEHFERSE

Class (PE#R): Date (H #A):
Teacher (ZE): Roomit (4 ZE):

Students Absent (TRERIEA):

I:I Check Box - No Students Absent (£ 4 {1 )

Teacher’s signature (EEM%E 4 ):

Submit completed form weekly to campus office by 10:15am for language class and by 12:00noon for cultural class

BEFERRIER, FSUFER L10:150 X AR ERQE. XV F12:0081 X ER EH A E.

Rev: 08/31/2022



Student Early Release Slip
24 TR Rl B 22 AR

Class (B1#R): Teacher (ZEEM):
Student (2 4£) has permission to leave school before regular dismissal time (55 2 2 Al gt B 2
1)

Person picking up student (&2 £ BBARIN):
Name (#4):
Relationship to Student (ER £ 4 BIE % ):
Time Leaving School (B Bl 25 B fl):

For Campus Office Use:
Campus Manager’s Signature (iR [EBEEF I ER):
Date (H #i): Time (BFFH):

Parent/Relative/Student - Submit this completed form to the teacher before leaving school.

Teacher - Please keep this copy for your records.
Rev: 08/31/2023

Student Early Release Slip
24 TR RIEE B 2R

Class (B#R): Teacher (ZEEM):
Student (2 4£) has permission to leave school before regular dismissal time (55 2 2 il gt B £
#5)

Person picking up student (3424 Bt B i) N):
Name (#4):
Relationship to Student (ER 2 4 BIER % ):
Time Leaving School (B Bl 2 5 B ff):

For Campus Office Use:
Campus Manager’s Signature (R [EEEFFESR):
Date (H #i): Time (Bf#):

Parent/Relative/Student - Submit this completed form to the teacher before leaving school. Teacher - Please keep this copy for

your records.
Rev: 08/31/2023




